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1. HEJIX U 3AJAYHN OCBOEHUA JUCHUITJINHBI

Hemu:

- TOArOTOBUTH BBIIYCKHMKA, HMEIOLIETO LEJOCTHOE IMPEACTAaBICHUE O MOAXOAAaX K
roCy/1apCTBEHHOMY M MYHHUIIMIIAIBHOMY YIIPaBICHUIO B cepe XpaHEHUs, KOMILJICKTOBAHMS,
ydeTa W UCMOJIb30BaHUS JTOKyMEHTOB ApxuBHoro ¢onga Poccuiickoit depepaunuu U Ipyrux
ApPXMBHBIX JOKYMEHTOB, YMEIOIIET0 KOMIETEHTHO UCIOIb30BATh COBPEMEHHBIE SKOHOMUYECKHE
U TIPABOBBIE METOJABI YINPABICHUS TOCYJAPCTBEHHBIMU, MYHUIMNAIbHBIMU W YaCTHBIMU
apXMBaMH, IIPUMEHATb Ha MPAKTUKE JACUCTBYIOIIME HOPMATUBHBIE IPABOBBIE aKTHI,
HAIlMOHAJbHBIE M MEXIYHAPOJIHBIE CTaHAAPTBHl MO YIPABIECHUIO U HSKOHOMMKE XpaHEHUs
ApXMBHBIX JOKYMEHTOB.

3agauu:

- U3Y4YUThb COBPEMEHHYI) CHCTEMY OpraHW3alMy YIPABICHHUS apXWBHBIM JI€JIOM Ha YpOBHE
Poccuiickoit ®eneparun, ee cyObeKTOB, MyYHHIUIIATBHBIX 00pa30BaHUi, HETOCYAapCTBEHHBIX
OopraHusanuii, 0coOOEHHOCTH (OPMHUPOBAHUS CYIIECTBYIOLIEH CHCTEMBI TOCYAapCTBEHHOTO,
HEroCyJapCTBEHHOI0 (MYHULHMIIAIBHOTO M YAacTHOIO) YIPABICHHUS NPOLECCAMU XPAHEHHS,
KOMILUIEKTOBAHMS, y4deTa W HCIOJB30BaHUS JTOKYMEHTOB ApxuBHOro (onma Poccuiickoii
@enepallii M JIPYrMX AapXUBHBIX JIOKYMEHTOB, OCHOBHBIE JEHCTBYIOIIME HOpPMAaTHUBHBIE
MIPABOBBIE aKThHI MO BOMPOCAM YIIPABJICHHSI apXUBHBIM JEJIOM M OIOKETUPOBAHUS MPOIIECCOB
XpaHEHHs, KOMIUICKTOBAHHUS, YydeTa M HCIOJIb30BAaHHUS JIOKYMEHTOB ApXUBHOrO (oHIa
Poccuiickoit ®enepauuyi U APYrUX apXHMBHBIX JIOKYMEHTOB, TMOPSJOK MOJATOTOBKH
3aKOHOJATENbHBIX M BBICUIMX HOPMATUBHBIX W DPACIOPSAUTENBHBIX aKTOB IO BOIPOCAM
YIpaBJICHUS U YKOHOMHKHU apXuBHOro jaena, enepanbubiii 3akoH oT 22.10.2004 r. Ne 125-03
«O6 apxuBHOM pene B Poccuiickoit deaepannu» U ero 3HaUYCHUE B BOIIPOCAX PETYIHMPOBAHUS
yIpaBiIeHUS apXuBHbIM JeidoM B Poccuu, O0COOEHHOCTH MNPOrPaMMHOTO OIOJKETHOTO
(¢uHAHCUPOBAaHMS TOCYNApCTBEHHBIX apXUBOB, TEHICHIMM DPAa3BUTHUA HHPOPMALUOHHO-
JOKYMEHTAIMOHHOTO OOECIeueHus] YNpaBlIEHUsT apXUBHOTO [€J1a, COBPEMEHHOE COCTOSIHHE
3apyOeKHOTO OTIbITA YIPaBJICHUS TOKYMEHTAMU M OpPTraHU3aluy UX XPaHECHUS;

- HAy4WTbHCS MPAKTUYECKU NMPUMEHATh HOPMATUBHBIE MPABOBBIE AKThI, PETYIMPYIOLINE BOIPOCHI
yIpaBJIeHUs] TOCYJApCTBCHHBIMH apXMBaMu Ha (eAepaJbHOM YpOBHE, YPOBHE CYOBEKTOB
Poccuiickoit denepannu, opraHoB MECTHOTO CAMOYITPABIICHUS, JOKYMEHTBI, TOATOTOBJICHHBIE 1
YTBEPXKACHHBIE COBMECTHO OpraHaMM  YIOPABICHUS  ApXUBHBIM  JI€JIOM U HHBIMHU
rOCyIapCTBEHHbIMU  OpraHamu, (OopMyIupoBaTh KBalU(UKAIMOHHBIE TpPeOOBaHUA K
npoeCCHOHATBLHBIM 3HAHUSAM M HaBBIKAM, HEOOXOAMMBIM JUIsI MCIIOJHEHUS JOJDKHOCTHBIX
00s13aHHOCTEN TOCYAApCTBEHHBIX TPAXIAHCKHUX CIYKallMX, MYHHUIUINAIbHBIX CIYXKalluX B
cdepe ynpaBieHHUsS apXUBHBIM J€JIOM, PAOOTHHUKOB I'OCYJApCTBEHHBIX M HETOCYIApCTBEHHBIX
apXHBOB;

- chopMupoBaTh HAaBBIKM OpTraHU3AIMH IIOBCEIHEBHOI'O TpyAa pAaOOTHUKOB apXHBHOTO
YUpPEKICHUS, OpPraHW3alUd, Y4acTHUs B BBINOJIHEHUU APXUBHBIMU YUPEKIACHUSMHU IUIATHBIX
paboT M ycayr, OpraHu3alMyd B3aUMOJCHCTBUS OpPraHOB YIPABICHUS APXUBHBIM JIEJIOM U
apXMBHBIX  YYpeXKIEHUH ¢  TeppuUTOpuUalbHbIMU  (enepaqbHBIMM  OpraHamMud U
HEroCy/IapCTBEHHBIMU ~ OpraHM3alusMH B cdepe apXMBHOTO Jena, OOIIEeCTBEHHBIMH
OpraHM3aIUsIMH  UCTOPHKOB-aPXUBHUCTOB, IOCTAHOBKM 33Jady B cdepe OroaKeTUpOBaHUS
JESATEIIbHOCTH apXUBOB, OPUEHTUPOBAHHON HA PE3ybTar.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOII BO

Hucuuniuna «b1. B./IB.02.02 YnpaBieHne u 5KOHOMUKA XpPaHEHUSI apXUBHBIX JOKYMEHTOBY
BxoauT B coctaB bl. JIB1 Jlucuumiussl no Bei6opy BapuatuBHo#l yactu OIIOIl mo HampaBieHuio
noaroToBku 46.03.02. JlokyMeHTOBEIeHHE U apXUBOBEICHHE, MPOPUITL — DIIEKTPOHHBIN apXUB.

Jucnummnza «b1. B.JIB.02.02 YnpasieHne 1 5KOHOMHKA XpaHEHHsI apXUBHBIX JOKYMEHTOB
u3zydaercs B 5 cemectpe Ha o4yHOM (popme oOyueHus. BxomHble 3HaHUSA, YMEHHUS U KOMIIETEHIUH,
HE00XOUMBIE Ul U3YUYEeHHUs TaHHOTO Kypca, GOpMHUPYIOTCS B IPOIECCe M3YUEHUS TaKUX TUCIMILINH,
kak: Opranuzarus u texnosnoru [JOY. B pe3ynbrare ocBOCHHs TUCHUTUIMHBI POPMUPYIOTCS 3HAHUS,
YMEHUSl U HaBbIKH, HEOOXOIUMBIC JJISi M3YYEHUS CIEAYIOUIMX TUCIHUIUIMH U MPOXOXKIACHUS MPAKTUK:
[TpousBoacTBEeHHass MpakTUKa: Hay4dHO-HCClie[oBaTenbckas pabora, IlpakTuka mnpengumnioMHas.
Bsaumocss3p kypca ¢ npyrumu aucuurumHamu OOIT cocoOGcTByeT miiaHoMepHOMY (OPMHPOBAHUIO



HEOOXOJUMBIX KOMIETEHIMH M YIIyOJIEHHON MOATOTOBKE CTYAEHTOB K PEIICHUIO CIeHUalbHbIX
MPAKTUYECKHUX MPOPECCHOHATBHBIX 3a1a4.

3. KOMIIETEHLHUHU OBYYAIOUIETIOCsA, <®OPMUPYEMBIE B PE3YJbTATE
OCBOEHMUSA JTUCHHUTIIJIMHBbI

[Tpouecc ocBOeHMS NTUCUUIUIMHBI HapaBiieH Ha (JOpMUPOBAHHE KOMIIETEHIUI (21eMeHmo8 cnedyouux
xomnemenyuti 11K-5.4., IIK-6.1., IIK-7.1) B coorBerctBuu ¢ ®I'OC BO u OIIOIT BO no nanHOMYy
HaIlpaBJIECHUIO TOITOTOBKH (criennanbHOCTH) 46.03.02. JlokyMeHTOBEIeHUE ¥ apXUBOBEACHUE, TPO(HIIH
- UcTopuueckoe apXuBOBEICHHE:

Ilepeuens naanupyemulx pe3yibmanmos 00yueHus no oucyunIune (Mooyi).
I[Inanupyemsblie pe3yJibTaThl
o0y4yeHUs] MO JAUCHUILIMHE,

®opmupyeMble .
NHaukaTopbl KOMIETEHUMA | XapaKTepu3ywIilue J3Talbl
KOMIIETCHIIUHN (l)OpMHpOBaHI/Iﬂ
KOMIIeTeHIH
IIK-5.4 Bnaneer 3HaTh: NpaBuUia CO3/1aHus U
HaBBIKaMHU pa3paboTku 1 | oOopMIICHHS JOKAIbHBIX
TK-5 Buasetue BHEIIPCHHS JIOKQJIBHBIX | HOPMATHBHBIX IOKYMEHTOB;

HOPMATHBHBIX aKTOB B cdepe | YMeTh: pa3padaTeiBaTh U BHEAPSATH
JIOKYMEHTAIIMOHHOTO OOECIIEYeHNS | TIOJ0KEHHUS O CTPYKTYPHBIX
YHOpaBJICHUS M apXUBHOTO JIeTa TOIpa3IeIIeHUSX;

pa3pabaTbIBaTh U BHEPATH
HMHCTPYKIMU 110 TEXHOIOTUU
paboTHI C JOKyMEHTaMH;

Baamers: mpaBwiamu co3maHHUS U

MPaBOBBIMH OCHOBaMH
JIOKYMEHTOBEICHUS U
apPXHUBOBEJICHUS U CMEXKHBIX
obnacTeil 1 MpUMEHEHNE UX B
npodeccroHabHOM chepe

odopmIteHHS JIOKaJIbHBIX
HOPMAaTUBHBIX JJOKYMEHTOB.
TIK-6 Bnanenne TIK-6.1 Bnageer ocHOBaMH 3HaTh: Hay4HbIE OCHOBBI
METOJIaMH1 yIPABJICHUS H YIPaBJICHUS U IPUHIUTIAMHA YIPaBJICHUS W IPUHIATIBI, (OYHKITIH
9KOHOMHMKH TPH paboTe ¢ OpraHU3aIuH APXUBHBIX CITYKO OpraHU3aIuH APXUBHBIX CITYKO;
apXUBHBIMH IOKYMEHTAMHU YMeTb: METOAaMH U

rOCyIapCTBCHHOTO U
MYHHIUIIAIBHOTO YIIPaBICHHUS
MIPUMEHHUTEIBHO K ICATECIbHOCTH
APXUBHBIX OPT'aHOB U

yUpexkaAeHU

Baanern: HOPMATHUBHO-
MeTOInYEeCKOM 6a3oit

OIICHKH JIOKYMEHTOB.

IIK-7  PykoBoacTBo IIK-7.1 YMmeer BeICTpauBaTh, 3HATh: Hay4YHbIE OCHOBBI U METOABI

MOJIpa3/IeIeHNEM apXHBa KOHTPOJIMPOBATH, obecrieueHUs COXPaHHOCTH
COBEPIICHCTBOBATH CUCTEMY JOKYMEHTOB,  HaXOJSIIUXCSI Ha
ApPXMBHOTO XPaHEHUS Jel apXMBHOM XPaHECHNUH;
(IOKyMEHTOB) B OpraHM3aIun YMeTb: NPUMCHATh Ha IPAKTHKE

METOJIbI 00ECIIEUEH ST COXPAHHOCTH
JIOKYMEHTOB,  HAXOIALIMXCS  Ha
aApXMBHOM XPaHCHUH;

Biaaaern: HOPMATHUBHO-
METOAUYECKON 0a30il oOecreueHus
COXPAHHOCTH JIOKYMEHTOB B
apxuBe.

4. CTPYKTYPA U COAEPKXAHUE JUCHUIIVIMHBI (modyna)

4.1 O6vem oucyunaunst (Mo0oyns)

O6bem (obmas TpynoemkocTs) nucnumuinabl «bl. B.JIB.02.02 YnpaBneHue u 3KOHOMHKA XpaHEHUS
apXUBHBIX JIOKYMEHTOB)» COCTaBJIs€T 2 3€, 72 akaj. yacoB, U3 HUX KOHTakTHbIX 40 akang.ud., CPC 32
aKaj.4., pOpMblI KOHTPOJIS 3a4€T C OLIEHKON

4.2. Cmpykmypa oucyuniaunsl 011 04HOU Popmbl 00yUeHuUA.



B SHoii 5 DopMbl TEKYILETo
Wbl YYCOHOM PAOOTHI, BKIIO4Yasa KOHTPOJIST yCIIeBAEMOCTH
CaMOCTOSITENIbHYIO PaboTy CTYIEHTOB (no nedensm cemecmpa)
U TpymAoeMKocTh (B dYacax)/ ¢ DopMa  TPOMEIKYTOUHOI
YKa3aHUEM SaHHTHﬁ, IIPpOBOAUMBIX B aTTeCTaluy
WHTEPAKTUBHBIX Popmax
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1 Paspen 1: Bsemenwe B |5 (2 |2 1 |6 Onpoc/ ooxnao/
JNMCLMIUINHY «YTIpaBieHUE npesenmayus
u 3KOHOMUKA XpaHCHUA
APXWUBHBIX TOKYMCHTOB))

2 Pasnen 2. Mexanusmsl | 5 | 2 2 1 16 Obcyarcoenue
TOCYAapCTBEHHOTO 00K1a008. Obwasn
YyIiipaBJCHUA XpaHCHUEM OMCK ccus
JIOKYMEHTOB Y )

3 Pasnen 3. OcHoBHble GopMEL | 5 | 4 4 1 16 Onpoc/ 00K1a0/
rocyaJapCTBEHHOIO npe3eHmaI/!uﬂ
YyIiipaBJICHUA XpaHCHUEM
JOKYMCHTOB

4 Paznen 4. 514 |4 1 |6 Obcyoicoenue
OcHOBHEIE MEXaHU3MbI 0010261006 O6waﬂ
yIpaBJIeHUs apXUBHBIM

ouckyccusl.
YUpEKIECHUEM
Tecmuposanue

5 Paznen 5. 514 |4 1 |6 Onpoc/ ooxnao/
OCOOCHHOCTH YKOHOMHUKH H npesenmayusi
(bMHAHCUPOBAHUS APXUBHBIX
yUpeKaeHui B
COBPCMCHHBIX YCJIOBHUAX.

Ipomesicymounas 5 2 1 |2 Koumponvnaa paboma
ammecmayus. /3auém c oyenKou
3auém oyenxoii
HUTOIO: 5|16 |18 6 |32
4.3. Cooepocanue pazoenos oucyuniunvt (Mooyns)
Ne | HammenoBanue pa3znena | Conep:kanue

(moxpasnesia, TeMbl) TMCHHUILINHBI

1 Paznen 1: BBenenue B NHCHUILIIMHY
«Y1paBiieHHE u
XPaHEHHS apXUBHBIX JOKYMEHTOBY

O9KOHOMHKaA

[IpenmMer u 3amaum Kypca «YIpaBlIeHUE U
HPKOHOMHUKA XpaHEeHus JIOKYMEHTOB.
OcHOBHBIE  OIpEAENCHUsS:  «yNpaBJICHHUE,
«OKOHOMHKA», «apXUBHOE JEJ0», «XpaHEHUE
JOKYMEHTOB». Buabl apXMBHBIX JTOKYMEHTOB.
Joxymentsl ApxuBHoro ¢onma Poccuiickoii
Oenepannn.  [Ipobrema  mpaBOMEpHOCTH
CYIIIECTBOBaHMS apXMBHBIX (POHIOB CYyOHEKTOB
P®, kak CcocTaBHBIX dYacTell  €IMHOIO
denepanproro ¢onma. VYkaz Ilpesumenta
Poccuiickoit @enepanuu ot 22.06.2016 Ne 293
U €ro HUCTOPUYECKOE 3HAUEHUE B DPa3BUTUHU
CUCTEMBbl YIIpaBJICHUS apXUBHBIM JIEJIOM B
Poccun. PocapxuB kak opras, onpeneistomun
rOCyIapCTBEHHYI0  MOJUTHKY B  cdepe
JIEJIONPOU3BOJICTBA U apXUBHOro nena B POD.




O030p Tpex ypOBHEW  yIpaBiICHHUS U
(UHAHCUPOBAHMSI APXUBHOTO JIeJIa U XPaHCHUS
JOKYMEHTOB: (enepanbHOro, cyobekToB P,
MyHUIIUIATBHOTO. DeepanbHble  apXUBHBIC
yUpEeXKIIEeHUs, MMOABEAOMCTBEHHBIE PocapxuBy.
HUx nmemm wu 3amaun. AHaIU3 cocTaBa U
CoJiepKaHUsl apXUBHBIX (POHIOB (enepaabHbIX
apXMBOB, OTHECCHHBIX YKazamu I[IpesuneHra
B.H.Enpumaa ¥ 0CO00 IIEHHBIM O00OBEKTaM
KynbTypHOrOo Hacienus Poccun (I'APD,
PT'AJIA, PTUA, PTBUA, PI'AJIN,

PTAK®JI). Poar w Mecro  Hay4HO-

METOAMYECKUX COBETOB APXUBHBIX
yupexaeHuit  ¢denepaibHbIX  OKPYTOB B
OpTraHu3aIuu XpaHeHUs aApPXUBHBIX

JOoKyMeHTOB. COBET MO apXWBHOMY €Ny IMpHU
PocapxuBe. OOmecTBeHHbIE  OpraHU3ANN
HMCTOPUKOB-apXMUBHUCTOB, IT€YaTHbIE U3JaHUS B
cdepe apXUBHOTO JeJia U UX OpraHu3aluOHHBIN
cratyc. Mecro 4yacTHbIX apxuBoB B Poccuu.
Poccutickuii apXxuBHBIN ayTCOPCUHT, O0IIee U
OTJIMYHOE OT 3apYOEKHBIX KOMIIAHH B cdepe
«Records Managementy.

Paznen 2. Mexanuzmbl

rOCyJapCTBEHHOTO
XPAaHCHUCM NOKYMCHTOB

yIpaBiIeHUS

[Mopsimox mpoxoxaeHus heaeparbHbIX
3aKOHOB T10 BOIIPOCAaM apXMBHOIO Jieja B
l'ocynapcrBennon Jyme Poccuiickoit
®denepan B COOTBETCTBUU C
JNEUCTBYIOIIMM PerimamenTom
I'ocynapcrBennoit {ymbr @enepaibHOTO
CoOpanus Poccuiickoii deneparyu,
perlaMeHTHPYIOLIEM B LIETIOM MPOLENYPY
3aKOHOTBOPYECTBA B HUKHEH MajaTe
®denepansHoro Cobpanusi. CyObeKThI
3aKOHO/IATE€NIbHON MHUIIMATUBBI 1O
BOITPOCAM APXUBHOTI'O JI€J1a U SKOHOMHUKH
XPaHEHHS apXUBHBIX JTOKYMEHTOB.
[Ipesunent Poccuiickoi ®eaeparuu u
[IpaBuTenscTBO Poccuiickoint @enepanuu
KaK OCHOBHbBIE CyOBEKThI 3aKOHOJATENIbHOM
MHUIMATUBBL. OpraHu3anus pacrpeaeieHus
MoJHOMOYMH Mex 1y Poccuiickoi
@enepanyn u ee cyoObeKTaMu B cdepe
apXUBHOTO JieJa, 010/ KETHPOBAHUS
XpaHEHHs JOKYMEHTOB.
Jleno3utapHoe XpaHEHHE IOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit denepariyu.
VYrpaneHue apXUBHbIMHA JOKYMEHTaMU
TePPUTOPUATHHBIX (PeiepabHBIX OPTaHOB B
cyowrektax Poccutickoit deneparu (OpraHbl
CYJlbl, MPOKYpPaTyphl, OTACICHUS
[Tencuonnoro ¢ouna Poccun, denepanpHoii
HaJIOTOBOM CITykObI, (heepaibHON
CTAaTHCTUKH,  yHOpaBleHUus  ¢eaeparbHOro
Ka3HauelcTBa M MHOTHE JIPYTHeE).




Paznen 3. OcHoBHbIE  (OPMBI
rOCYAapCTBEHHOTO yIIpaBJICHUS
XpaHEHHEM JIOKyMEHTOB

®epnepanbubiii 3akoH OT 22.10.2004 1. Ne 125-
®3 «O6 apxuBHOM Jnene B Poccuiickoit
®enepan» U €ro 3HA4YEHHE B BOIpOCAX
perynupoBaHus yNPaBICHUS apXUBHBIM JCIIOM
B Poccun.

Tpex3BeHHas cUCTEMa YIIPABIICHUS apXUBAMHU B
Poccun, cootrBercTByMOmas  QenepaibHOMY
YPOBHIO, YPOBHIO POCCUICKUX CYOBEKTOB U
OpraHOB  MECTHOIO  CAMOYIpABICHUS B
BONpOCaXx COOCTBEHHOCTH HAa  apXUBHBIE
JNOKyMeHTHI. [IpaBo rpaxaad u opranusanuii Ha
CO3/1aHHE apXUBOB.

OcHOBBI ~ (pMHAHCOBOTO M  MaTEpUAIbHO-
TEXHUYECKOTO obecrieueHus XpaHEHUs
apXUBHBIX JIOKYMEHTOB. [IpaBo
TOCYapCTBEHHBIX apPXMBOB  OCYLIECTBIIATH
IPUHOCAILIYIO JOXOJI I€ATEIbHOCTD IIOCTOJIBKY,
IIOCKOJIBKY 3TO IIPEyCMOTPEHO ux
YYPEOUTEIbHBIMA JOKYMEHTaMH, a TaKke
IOKPBIBaTh CBOM pacxoJpl 3a CUET HHBIX
MOCTYIUICHUH, pa3penieHHbIX
3aKoHOAaTenbCcTBOM Poccuniickont ®denepannu.
Kopnyc npaBuit paboTsi,

00111e0053aTeNbHBIX HOPMAaTHBHBIX
JTOKYMEHTOB, PETyJIHPYIOIINX BCE CTOPOHBI
JeATEIIbHOCTH rOCYapCTBEHHBIX,

MYHUIUNAIBHBIX U HEroCyJapCTBEHHBIX
apxuBoB, npuHATBIX B 2007 — 2015 ropax.
Cucrema MeXBEJOMCTBEHHOTO

AJIEKTPOHHOI'O B3aUMOJAEWUCTBUS IIPU OKa3aHUU
rOCyJapCTBEHHBIX YCIYTI B c(epe apXHUBHOTO
Jena.

Pa3nen 4.
OCHOBHBIC MEXaHHU3MBI YIIPABICHUS
APXUBHBIM YUpEXKICHUEM

I'ocynapcrBeHHBI apXxuB KakK
rOCyJapCTBEHHOE YUpPEXkAE€HUE, OCOOCHHOCTH
IIPaBOBOTO IIOJIOXKEHUA. bromkerupoBanue —
OCHOBHOM MHCTPYMEHT YIPABICHUS apXHBOM.
JlokanpHbIE  NOKYMEHTBI,  PETYJIHPYIOLIUE
JEATCIBHOCTh ~ TOCYJAapCTBEHHOI'O  apXHBa
(ycraB, TOJOXKEHHS O €ro CTPYKTYPHBIX
NOJpA3JCIICHUsAX, CTPyKTypa HW  IOTaTHOE
pacricaHue apxuBa, OOJDKETHass CMeTa,

IepeYcHb roCyIapCTBEHHBIX YCIIyT,
roCyJapCTBEHHOE

3aJaHue, JOJKHOCTHBIE MHCTPYKLUU
pabOTHHKOB, BHYTPECHHHUE UHCTPYKLUU
YApeKIACHUS).

MyHULMIIaTBHBIA  APXUB - MYHHLMIAIBHOE
YUpEXKIEHUE, 0COOEHHOCTH IIPaBOBOTO
IIOJIOKECHUS. JlokanbHbIE JOKYMEHTHI,
perynupyomue JESTEIbHOCTD

MYHUIIUTIATBHOTO apXuBa (yCTaB, OJIOKEHUS O
€ro CTPYKTYPHBIX ITOAPA3JENECHUAX, CTPYKTypa
U IITaTHOE paclucaHhe apxuBa, OOJKeTHas
CMETa, IE€pPeUYeHb MYHHULUNAIbHBIX YCIYT,
MYHHUIIMIIAJIBHOE U TOCYAAPCTBEHHOE 3alaHUs,
JIOJDKHOCTHBIE ~ MHCTPYKUMH  pabOTHHKOB).




[Tokazarenn,  XapaKTepU3YIOIIHE o0beM
rOCYJapCTBEHHOHN (MYHUIIUTIATBHOM) YCITYTH.
MyHUIMIIaIBHBI  apXUB, Kak CTPYKTypHOE
noJipasziesieHue UCIOJHUTEIILHOTO
MyHUIIUNaTbHOrO  opraHa.  OcobeHHOCTH
IIPaBOBOTO  TIOJIOKEHUST M YIPAaBIICHUS.
CoBeniarenbHble OpPraHbl APXUBOB (IUPEKIIUH,
JKCIIEPTHBIE KOMUCCHH, METOINYECKUE
KOMHCCHM, HayuyHble coBeThl, coBeTbl HOT).
[TonGop u paunoHanbHasg paccTaHOBKA KaJpOB
TOCYIapCTBEHHBIX UM  HETOCYJapCTBEHHBIX
apxuBOB,  A(dexkTuBHOE  HUCMOJIB30BAHUE
MaTepUaIbHO-TEXHUUECKUX pecypcos,
co3JaHMe OJIarONpUSATHBIX  YCIOBUH  AJis
pabOTHHKOB C LIEJIbIO COXPAHEHUS UX 30POBBS,
MOBBIICHUST KadecTBa pabor. CoBMmelleHHe
JOJKHOCTEH U pacumpeHue 30H
o0cTyKUBaHUS B apxuBe. Hayuno
000CHOBaHHBIE HOPMBI BPEMEHH M BBIPAOOTKH
HA OCHOBHBIE BHABI paboT U omnepanui
IpUMEHsieMble B apxuBe. THUIIOBbIE HOPMBI
pa3pabaTbIBatOTCs BHUWJAL
MPUMEHUTEIHHO K YCPEIHEHHOMY
TEXHOJIOTHYECKOMY  TpoIeccy Jisi  Bcex
KaTeropuii apXuBoOB.

Pazpnen 5.
OcobenHoctu
(bUHAaHCUPOBAHUS
YUpEXKICHUN B
YCIOBUSIX.

SKOHOMHUKH u
ApXUBHBIX
COBPEMEHHBIX

Craryc rocy1apCTBEHHBIX apXHUBOB KakK
roCyJapCTBEHHBIX YUpEKICHUN —
COBpPEMEHHBIE PEATTUH: Ka3eHHbIE, OI0KETHBIE,
ABTOHOMHBIE YUPEKICHUS. Cucrema
opraHu3anuu  OIOJDKETHOrO  Ipolecca U
roCyJapCTBEHHOIO (MyHUIIMTIIAJIBHOTO)
YIOPABJIECHUS, IpU KOTOPOH IUIAHWUPOBAHUE
pacxoioB OCYIIECTBIISIETCS B
HEIOCPEICTBEHHOM CBSI3U C JOCTHIaeMbIMU
pesyabTatamu. denepalibHbIA 3aKOH OT 8 Mas
2010 1. Ne 83-®3 «O BHECeHMM U3MEHEHHUH B
OT/IENIbHbIE 3aKOHO/IaTENbHbIE aKThI
Poccuiickoit ~ @Denepauun B CBSI3U  C
COBEPILIEHCTBOBAHUEM IPABOBOrO MOJIOKEHUS
rOCyJapCTBEHHBIX (MYHUIIUTIQTBHBIX )
VUpPEXKIECHUN» U €ero poib B OHOIKETHOM
pedOopMUPOBAHUM  CHCTEMBI  YIpaBJICHHUU
apxuBamu. Pa3nuuus B mpaBOBOM MOJIOKEHUU
ApXMBHBIX YYPEXICHUH B 3aBUCHUMOCTH OT

OpTraHU3aIMOHHO-TIPABOBOM bOopMBI.
[Tporpammuoe OI0KETHOE

¢uHAHCHPOBAaHHE TOCYAAPCTBEHHBIX APXHBOB:
0COOEHHOCTH dbenepanbHON LEJIEBOH
HpOrpaMMBI

«KyneTypa Poccuny B
OTHOUIICHUU APXUBHBIX OpTraHoB u
YUPEXKICHUH. Brinmonnenue

TOCYNapCTBEHHBIMH W MYHHIMIIAJIbHBIMH
aApXUBHBIMHU YUPEKACHUSAMH IJIATHBIX paboT U
YCIIYT. OcHoBHBIE MHTEPHET-PECYPCHI
ApXUBHBIX ayTCOpCEPOB. Metonuka




(dbopMUPOBaHUS [ICH HA BBIMOTHIEMBIE IIJIATHBIE
paboTel M yCHOyru, HCXOAd U3  HX
MIPOU3BOICTBEHHON cebecTonMoCT! "
peHTabenbHOCTH, C YYETOM JAeMCTBYIOLIUX
HAJIOTOB.
5. OBPA3OBATEJIBHBIE TEXHOJIOT'MH
Ne Bunni yueOHbIX
HaumeHoBaHue pa3jaesia . Oo0pa3oBaTe/ibHbIE TEXHOJIOTUH
n/n 3aHATHH
1 2 3 4
1. [Pazoen 1: Beeoenue 6 oucyunauny|J/lexyus 1. Beoonas nexyusi ¢ ucnonvzosanuem
«Ynpaenenue  u  sxonomuxa sUdeoMamepuanos
XpaHenus aApXUBHBIX
OOKYMEHMO8y Cemunap 1. Obcyacoenue 00K1a008.
Cobeceoosanue 6 pexcume:
«BONPOC — OMBEM — KOHCYTbMAYUSY.
CamocmosmenvHas
paboma Koucynomuposanue u  nposepxa
OOMAWHUX  3A0AHUL  NOCPEeOCmEOM
anekmporHou noumst/IMOC
2 |Pa3zoen 2. Mexanuzmot|Jlexyus 2. Jlexyus c UCNONb308AHUEM
20CY0apCmeenHo20  YnpaeieHus suUdeoMamepuanos
XpaHenuem 0OKyMeHmo8
Cemunap 2. Obcyoscoenue  Odoxnados.  Obdbwas
ouckyccus.
Camocmosmenvras |Koncynomuposanue u  nposepka
paboma OOMAUWIHUX  3A0AHULL  NOCPEOCNBOM
anekmpoHntou noumvl/IMOC
3 Pazoen 3. Ocrnosnvie ¢hopmoi|Jlexyus 3. Jlexyus c UCNONB308AHUEM
20CYy0apcmeeHHo20  YnpasieHus gudeomMamepuanos
XpaHeruem 00KYMeHmos
Cemunap 3. Onpoc, paszsepuymas beceoa ¢
obcycoeHuem
doxnaoa/npezeHmayuu.
Camocmosmenvrasn
paboma Kouncynomuposanue u  nposepxa
OOMAWIHUX  3A0AHULL  NOCPEOCNEOM
anekmpoHnuou noumvl/IMOC
4 |Pasoen 4. Jlexyus 4. Jlexyus c UCNONb30BAHUEM
OcHnognbie Mexauuzmbl gudeomMamepuaios
Vynpaenenus aApXUBHBIM
yupedcoenuem Cemunap 4. Obcyoicoenue 00Kkn1ados.
Obwas ouckyccusl.
Camocmosmenvras
paboma Koucynomuposeanue u  nposepxa
OOMAWIHUX  3A0AHULL  NOCPEOCNEOM
anekmpoHnuou noumvl/IMOC
5 |Pa3zoen 5. Jlexyus 3. Jlexyus c UCNONb30BAHUEM
Ocobennocmu ~ dKOHOMUKU U gudeomMamepuanos
@unancuposanus ApXUGHBIX
Cemunap 3.




VupexucoeHul. 8  COBPEMEHHbIX Onpoc, paszeepnymas beceda ¢
VCI0BUSX. obcysicoeHuem

Camocmosmenvras |0oxknada/npe3eHmayuu.

paboma
Koncynemuposanue u  npogepka
OOMAWHUX  3A0AHUL  NOCPEeOCHEOM
anekmporHou noumst/ IMOC

OcnosHas yenvb 00paA3068amMenbHbIX MEXHON02UL - (POpMUPOBAHUE KOMNEmeHyull 00y4arwmuxca ¢
NOMOWbI0 MPAOUYUOHHBIX U UHHOBAYUOHHBIX NOOX0008 K Npoyeccy ooyuenus (0enosvie uepwvl, Kpyeivie
CMOIbl, KOMNbIOMEPHOE MEeCUPOBAHUE, KOMNbIOMEPHOE MOOEIUPOsanue U op.)

6. OHEHOYHBIE CPEJICTBA /JIsd TEKYHIEI'O KOHTPOJISA YCIIEBAEMOCTMN,
MMPOMEKYTOYHOM ATTECTAIIUH IO UTOI'AM OCBOEHMS JJUCIHUTIJIUHBI
Texymuii  KOHTPOJb BBITIOJIHEHHUS 3a7aHUl  (KOHTPOJb (HOPMUPOBAHHUS KOMITCTCHIIH )
OCYIIECTBIISICTCS PETYIISIPHO, HAUWHAS C TIEPBOU HeleIn ceMecTpa (BXOIMIIHA KOHTPOIIb). KoHTpoIb 1
OIICHUBAHME BBHITIOJIHCHUS (HAmpHMEp, 3CCE) OCYIIECTBIseTcs Ha 7-12 Hemene cemectpa. Tekymuid
KOHTPOJIb OCBOCHHA OTHCJIBHBIX pPAa3ACJIOB AUCHUIUIMHBI OCYHICCTBJIACTCA IPH IMOMOLIU OIIpOCa B
3aBEpIICHUH H3y4eHHUsS Kaxkaoro pasnena. CucTema TEKyHIero KOHTPOJS yCIIEBAEMOCTH CIIY)KUT HE
TOJILKO OLICHKC YPOBHA KOMIIETEHTHOCTHOM IIOATrOTOBKHU 06yqa10meroc;1 n CHOCOGCTByeT B HaﬂbHeﬁIHeM
Hanbosee KaYeCTBEHHOMY U OOBEKTUBHOMY OIIEHUBAHUIO €T0 B XOJI€ MTPOMEXKYTOUHOM aTTecTaluu, HO
¥ CAMOOIICHKE 00yYaroIerocs, CTHMYIIUPYS €r0 YCHITHUS.
[TpomexxyTouHasi aTrecranus MO AMCUUIUIMHE: YTpaBICHHUS W DKOHOMHKAa XpaHEHHs] apXHUBHBIX
JOKYMEHTOB.
[IpomexxyTouHast aTTecTarus MPOBOIUTCS B (popMe 3aueTa ¢ OLEHKOM

6.1. Cucmema ouenueanus
Cucmema oyeHusanus Modxcem ObIMb NPeOCMasieHa KAk 6 MeKCmogoll, makx u 8 mabauyHou gopme.
Hanpumep,

dopma Komnerennus Ouenka

KOHTPOJISt

Texymuit IIK-5.4

KOHTPOJIb: 1IK-6.1

1IK-7.1

- onpoc OMAUYHO/XOPOULO/YO0BTEMBOPUMENbHO/HEYO0BIeMBOPUMETIbH
0

- yuacmue 8

ouckyccuu Ha

cemuHnape

Hoknaowt Ha OMNUUHO/XOPOULO/YO0BIEeMBOPUMENbHO/HEY)0B8IeMBOPUMETbH

cemuHnape 0

Tecmuposanue
OMAUYHO/XOPOULO/YO0BIEMBOPUMENbHO/HEYO0BIeMBOPUMETIbH
0

[Tpomexxyrounas |[IK-5.4 3aumenHo  (OMAUYHO, XOPOWO, YOO8IeMBOPUMENbHO)/ He

aTTecTanus 1IK-6.1 3aumeno

(3auem c| IIK-7.1

OYeHKOlL)

6.2. Kpumepuu oyeHku pe3yibmanos no OuCyuniuHe



OueHka no
MACHUILINHE

Kpurepun oneHkn pe3yibTaToB 00y4eHHUsI 10 AU CHUILIMHE

3auTeno/
COTIUYHOY

BricTaBnsiercs oOydaromemMycsi, €Clii KOMIETSHIHs(UH ), 3aKpeTICHHAS
3a JUCHUIUIMHOMW, chopMHpoBaHa (MO WHAUKATOpaMm/ pe3yibTaTam
oOydeHuss B ¢opMaTe 3HATb-yMETb-BIAJIETh) B TOJHOM O0bEeMe Ha
YPOBHE «BBICOKHII», U 00yJarONIUICS AEMOHCTPUPYET KaK pe3yibTar
oOydeHHUsl CIeQyIOIIUe 3HAHWSA, YMEHUS W HAaBBIKH: OOydJaroImuiucs
r1yOOKO ¥ IPOYHO YCBOWJ TEOPETUUYECKUI U MPAaKTUYECKUN MaTepural,
MPOJIEMOHCTPUPOBAJI ATO HA 3aHATUAX U B XOJI€ MPOMEKYTOUHOM
aTTeCTallUU.

OOyJaromuiicss HMCYEpPIBIBAIONIE M JIOTUYECKH CTPOMHO H3Jaraer
y4eOHBIH MaTepual, yMeeT CodYeTaTb TEOPUI0 C MPAKTHKOM,
CIIPABIISIETCS C pelIeHUEeM 3a/1a4 Ppo(hecCHOHATFHON HANIPaBIEHHOCTH
BBICOKOT'O YPOBHSI CIIOKHOCTH, MPAaBUIBHO OOOCHOBBIBAET MPHUHSTHIC
peuieHusl.
CB00OOHO
JTuTEpaType.
OneHka Mo IUCHUIUIMHE BBICTABISIOTCS OOydaromemycsi ¢ y4éToMm
pe3yJIbTATOB TEKYILIEH M MPOMEKYTOUYHON aTTECTAIlUH.

OpUEHTHpYETCS B Y4eOHOM W mpodeccrHoHaTbHON

3aureHo/
«XOPOIIIOY

BricTaBnsercs oOydwaromeMmycsi, €CIM OH 3HaeT TEOPETUUYECKUM |
MpaKTUYECKUI MaTepuas, rpaMOTHO U, MO CYIECTBY, U3J1araet ero Ha
3aHATUSAX W B XOJE MPOMEXKYTOYHOW AaTTECTaluu, HE JOMyCcKas
CYILIECTBEHHBIX HETOYHOCTEM.

OO6yyaromuiicst IpaBUJIbHO TPUMEHSET TEOPETUYECKUE MTOJI0KEHUS TIPU
pEICHUH TMPaKTUYECKUX 3a/1ad MpodeCCHOHATBHONW HAIPaBICHHOCTH
Pa3HOTO YPOBHS CIIO)KHOCTH, BIIaJeeT HEOOXOAMMBIMHU JJISi STOTO
HaBbIKAMH U IIPUEMaMHU.

JlocTaTouHO XOPOIIO OPUEHTUPYETCS B YIEOHOU U PO eCcCHOHATHHOM
JUTEpaType.

OneHka Mo IUCHUIUIMHE BBICTABISIOTCS OOydaromemycsi ¢ y4éToMm
pe3yJIbTAaTOB TEKYILIEH U TPOMEKYTOUYHON aTTECTALlUH.

Komnerennuu, 3akperui€HHbIE 3a JUCHUILUIMHON, cOPMUPOBAHBI Ha
YPOBHE «XOPOILHIIY.

3aureHo/
«yIIOBJIETBOPUTEIID
HO»

BricTaBnsercs oOydaromeMycsi, €Clii OH 3HaeT Ha 0a30BOM YpPOBHE
TEOPETUYECKUN M INPAKTUYECKUN MaTepual, IOIYCKacT OTHCIIbHBIC
OLIMOKM MPH €ro U3J0XKEHUU Ha 3aHATUSAX U B XOJ€ IMPOMEKYTOUHOU
aTTECTALUH.

OOyuarouuiics  MCHBITBIBAET  ONpENENEHHbIE  3aTPyJHEHUS B
IPUMEHEHUN TEOPETUUECKUX MOJIO0KEHUH NPU PELIEHUH TPAKTUYECKUX
3a7a4 NMpOo(eCcCHOHANBHOM HaNpaBIEHHOCTH CTAaHAAPTHOTO YPOBHS
CJIO)KHOCTH, BJIaJIeeT HEOOXOAUMBIMHU JIJIsl 3TOr0 0Aa30BBIMU HaBbIKAMH
1 IPUEMAMHU.

JleMOHCTpHpYeT JA0CTaTOYHBIA YPOBEHb 3HAHMS YU4eOHOM JIUTEepaTypsl
10 JUCLUILINHE.

OneHka MO IUCHMIUIMHE BBICTABISIOTCS OOydYaromemycs ¢ y4EToMm
pe3yJIbTAaTOB TEKYILIEH M MPOMEKYTOUYHON aTTECTAIlUH.

Komnerenun, 3akpemii€éHHble 3a TUCHMILIMHON, COpPMHUpPOBAaHBI Ha
YPOBHE «JOCTaTOYHBINY.

He 3a4TEeHO/
«HEYIOBIICTBOPHUTE
JIBHOY

BricTraBnsercs o0ydaromemMycs, €l OH He 3HaeT Ha 0a30BOM YpOBHE
TEOPETHYECKMH M NPAaKTHYECKHH MaTepual, JMJOIycKaeT TrpyObie
OLIMOKH MPH €ro M3J0KEHUU Ha 3aHATUSAX U B XOJ€ MPOMEKYTOUHOM
aTTeCTaIHH.

OOyuaronuiics UCTBITHIBACT CEPhE3HBIC 3aTPYJHEHHUS B NMPUMEHEHUH
TEOPETHUYECKUX TIIOJIOKCHUH TIPH PENICHHH TPAKTHYECKUX 3ajad
npoeCCHOHATBLHON  HANpPaBJICHHOCTH  CTAHAAPTHOTO  YPOBHSA




Onenka mo Kpurepun oneHkn pe3yibTaToB 00y4eHHUsI 10 AU CHUILIMHE

AUCHUILINHE
CIIO)KHOCTH, HE BIIaZiceT HEOOXOAMMBIMU JUIsI STOTO HAaBbIKAMH H
NpUEMaAMU.
JemoHCTpHpyeT (parMeHTapHble 3HaHHMS y4eOHOM JUTEpaTyphl IO
JUCLHUTIIINHE.
OneHka MO IUCHMIUIMHE BBICTABISAIOTCS OOydYaromemycs ¢ y4€ToMm
pe3yJIbTAaTOB TEKYILIEH M MPOMEKYTOUHON aTTECTAIlUH.
KoMmnerennum Ha ypOBHE «IOCTaTOYHBIN», 3aKpeIIEHHBIE 3a
JUCITUILINHOM, HEe CPOPMUPOBAHBI.

6.3. Ouenounvie cpeocmea (mamepuanvl) 011 MeKyuLez0 KOHMPOIA YCHE6AEMOCHU,

npome.)fcymoquoft ammecmauuu oﬁyuammuxc;z no 0”01«(”11]11«”-[8

Texywuit Konmpono

Tecmoi meKyueco KORmpo.Jisi

XpaHEeHHUS JeT
(IOKYMEHTOB)

Ne Komnerenmust Bonpoc BapuaHThl 0TBETOB
n/n (4acTb
KOMIIETEHIINH)
1. |IIK-5.4 PazpaboTka u npoBeaeHuE A) Poccuiickoii ®eneparuu.
Bnage | equHOM rocyaapCcTBEHHON b) cy6nexToB Poccuiickoi
€T HaBbIKAMU | TIOJIUTHKHU B 00J1aCTH ®ezepanuu.
pa3pabOTKK M | apXMBHOTO JeJ1a OTHOCHTCA K | B) MYHHIHMIAIBHBIX 00pa30BaHHii.
BHEJIPEHUS MTOJIHOMOYUSIM:
JIOKQJIbHBIX
HOPMAaTUBHBIX
akToB B cepe
JOKYMEHTAI!
OHHOT'O
obecrnieueHus
yIpaBlIeHUs U
aApPXUBHOTO
nena

2. [1K-6.1 YcTraHoBiEHNE €TUHBIX A) Poccuiickoii ®eneparuu.
Bnaneer MpaBUJI OpraHU3AINH b) cyonsexToB Poccuiickoit
OCHOBaMH XpaHeHus, KOMIUIeKToBaHus, | Dexeparuu.

YIOpaBiIEHUS U | yuyeTa U HCTOIb30BaHU B) MmyHunumnagpHbIX 00pa3oBaHUM.
NPUHIUIIAMHA | JOKYMEHTOB APXHBHOTO
opranusanuu | ponma Poccutickoii
aApPXUBHBIX denepanuu U APyrux
ciryx0 apXUBHBIX JOKYMEHTOB
OTHOCHTCSI K TIOJTHOMOYHSIM:

3. ITIK-7.1 Ymeet | Kortpons 3a codmoienneM A) Poccuiickoii @denepanuu u
BBICTpanBaTh, CAWHBLIX MMPAaBUJI OpraHu3aluu MYHHLIATIAITBHBIX 06p8.30BaHI/II71
KOHTPOJHUPOBA | XpaHCHUA, KOMIIJICKTOBAaHU A, B) Poccuiickon (I)eﬂepauHH u
Tb, y4€Ta ¥ UCIOJIB30BaHNA cyobexToB Poccuiickoit @enepanum.
COBEpIICHCTB | JIOKYMEHTOB APXHUBHOIO
0BaTh ¢onna Poccuiickoit B) Kaxk rocynapcreennoe
CUCTEMY ®denepauuu U Apyrux MOJIHOMOYHE HE pacIpeielicH.
aApPXUBHOTO ApPXUBHBIX JOKYMEHTOB

OTHOCHUTCS K ITIOJTHOMOYUAM:




B

OpraHu3aIyu
[IK-7.1 Ymeer | [Jeno3utapHoe XxpaHeHUe A) ®enepanbHOE apXUBHOE
BBICTPauBaTh, | JOKYMEHTOB APXHBHOTO areHTCTBO
KOHTponupoBa | ¢ponaa Poccuiickoii b) HerocynapcrBennsie
Th, denepanuu OCyMECTBISIOT: | (KOMMEPYECKHE) apXUBBI
COBEPIICHCTB B) denepanbabie opranbl
OBaTh roCy/1apCTBEHHOW BJIACTH U
cUCTEMY OpraHu3alH COTIACHO MEPEUHIO
apXUBHOTO IIpaButenscTBa PO.
XpaHEeHHUs JeT
(TOKYMEHTOB)
B
OpraHu3au
I1K-6.1 ApXHBHBIE OPTaHbI U A) €KeroJHbIX BCEPOCCUNCKUX
Bnaneer aApXUBHbBIC YUPEIKICHUS COBEILIAHU-CEMUHAPOB 110
OCHOBaMH cyobekToB Poccuiickoit apXUBHOMY €Ny,
yrnpapieHus u | Oepepari UMEIOT b) HayyHO-METOMYECKUX COBETOB
NPUHIUIIAMUA | BO3MOXKHOCTh OOMEHHMBATBCSL | apXUBHBIX YUPESKICHUN
OpraHM3allK | OMBITOM Ha PEryysipHOI benepanbHBIX OKPYTOB.
aApPXUBHBIX OCHOBE B PaMKax:
CITy X0
[IK-7.1 Ymeer | Xpanenue, A) Poccuiickoii ®eneparuu.
BBICTPaMBaTh, | KOMIUIEKTOBAHHUE, YUET B) cy6bexros Poccuiickoii Penepauyn.
KOHTPOJIMPOBA | UCIIOJIB30BAHUE APXUBHBIX B) MyHHUMIIATBHBIX 00pa30BAHMIA.
Tb, JOKYMEHTOB M apXUBHBIX
COBEpIICHCTB | (hoHIOB (eneparbHbIX
OBaTh roCy/1apCTBEHHBIX apXHBOB,
CUCTEMY benepanbHBIX My3€eB U
apXUBHOTO OMOIMOTEK OTHOCHUTCS K
XpaHEeHHUs A€ | MOJIHOMOYHUSIM:
(TOKYMEHTOB)
B
OpraHu3au
[IK-7.1 Ymeer | XpaHneHnue, koMiuiekToBaHue, | A) Poccuiickoi ®enepanum.
BBICTPaMBaTh, | YYET M MCIOJIb30BAHUE B) cy6bexros Poccniickoit Penepanyn.
KOHTPOJIUPOBA | apXUBHBIX JJOKYMEHTOB U B) MynuIMmanbHbIX 00pa3oBanHi.
Th, apXUBHBIX (HOHIOB
COBEpIICHCTB | (hemepanbHbIX
OBaTh roCy/1apCTBEHHBIX
cucTeEMY VHUTAPHBIX TPEITPHUITHIA,
apXUBHOTO BKJIIOYasl Ka3eHHbIE
XpaHEeHHUs A€ | MPEeANpUsTUs, 1
(mokyMeHTOB) | (hemepabHBIX
B roCyJapCTBEHHBIX
OpraHM3aly | YUPEkKACHUM OTHOCUTCS K

MOJTHOMOYHSIM:
IIK-7.1 Ymeer | Xpanenue, koMmruiekToBanue, | A) Poccuiickoit ®enepannm.
BBICTPAMBATh, | yUET U UCTIOIb30BAHHE B) cyObexroB Poccuiickoii denepauun.
KOHTPOJIUPOBA | apXUBHBIX IOKYMEHTOB U B) MyHHIMIANBHBIX 00pa30BaHUI.
Tb, apXUBHBIX (DOHJIOB
COBEpIICHCTB | TOCYJAapCTBEHHBIX apXHUBOB
OBaTh cyonekTa Poccuiickoit
CUCTEMY ®denepanyu, My3€eB,
apXUBHOT'O O6ubIMOTEK CyOBEKTa




xpa"enus aen | Poccuiickont denepanuu
(IOKYMEHTOB) | OTHOCHUTCS K IOJIHOMOYHSIM:
B
OpraHu3aIyu
9. [IK-7.1 Ymeer | XpaneHnue, koMiuiekToBaHue, | A) Poccuiickoi ®enepanum.
BBLICTPAUBATh, | YUET U UCIIOIL30BAHHE B) cy6bexros Poccuiickoii denepauyu.
KOHTPOJIMPOBA | apXMBHBIX IOKYMEHTOB H B) MyHuIMIATBHBIX 00Pa30BAHUIAL.
Th, apXUBHBIX (HOHIOB
COBEPILIEHCTB | FOCYJAapCTBEHHBIX
OBaTh YHUTAPHBIX IPEITPUITUH,
cUCcTEMY BKJIIOYast Ka3eHHbIE
apXUBHOTO MPEeANPUATHS, U
XpaHEHUs AeNl | TOCYIapCTBEHHBIX
(TOKYMEHTOB) | yupexacHUl CyObeKTa
B Poccutickoit denepanuu
OpraHM3aly | OTHOCHUTCS K MOJHOMOYUSIM
10. | I[IK-7.1 Ymeer | Xpanenue, komruiektoBanue, | A) Poccuiickoit denepanumu.
BBICTPAMBaTh, | y4eT M MCIOJIb30BAHUE b) cyonsexToB Poccuiickoit
KOHTPOJMPOBA | apXUBHBIX JOKYMEHTOB U ®ezepanuu.
Tb, ApXMBHBIX (JOHIOB OpraHop | B) MYHHIMITATbHBIX 00Pa30BaHHIL.
COBCPLICHCTB | yiecTHOrO camoynpaBieHus,
oBath MYHHIIMIIAIBHBIX apXUBOB,
cHeTeMy O6ubImoTeK
apXHUBHOTO MY3eeB,
XPAHCHMS e OTHOCHUTCS K TIOJITHOMOYHSIM:
(TOKYMEHTOB)
B
OpraHu3aiu

Ilpumepnas memamuka 00K1A008 (HA CEMUHAPAX):

1. Vkas3 Ilpe3unenra Poccutickoit @eneparuu ot 22.06.2016 Ne 293 1 ero uCTopuyeckoe 3HaYEHUE
B Pa3BUTHU CUCTEMBI YIIpaBJICHUsI apXUBHBIM JieJIoM B Poccuu.

2. PocapxuB kak ¢enepaibHBI TOCYJApCTBEHHBIN OpraH, OMNPEESISIONINN TOCYAapCTBEHHYIO
HOJUTUKY B chepe Jeonponu3BOCTBAa U apXUBHOTO Jiena B PO.

3. Ponp 1 MecTo Hay4HO-METOANYECKUX COBETOB APXUBHBIX YUPEKIACHUN B OPraHU3alUU XPaHEHUS
ApPXMBHBIX JOKYMEHTOB.

4. Coser 1o apxuBHOMY neny npu Pocapxuse: ocHOoBHBIC 3a1aun u ¢pyHkinuu. POUA B cucreme
YIIPABJICHUS apXUBHBIM J€JI0M B PD.

5. PernonanbHbple Opransl yOpaBJIEHWs apXHMBHBIM JIEJIOM: MECTO B CHCTEME OpraHOB
rOCyIapCTBEHHOW BJIACTH.

6. Records Management (ympaBieHue JOKYMEHTaMH): OCHOBHBIC 1M W 3a1avd (Ha mpuMepe
OJIHOW MJIM HECKOJIBKUX apXUBHBIX KOMITAHUM ).

7. CyOBbeKThI 3aKOHOATEIPHOW HHUIIMATHBEI 110 BOIIPOCAM apXHBHOTO JIeTa.

8. [TpoGnema ympaBlieHUs apXUBHBIMU IOKYMEHTAMU TEPPUTOPUATHLHBIX (he/iepaibHBIX OPraHOB B
cyowsekTax Poccuiickoit deneparumu.

9. [IpeiickypaT MIaTHBIX PabOT W YCIYT apXUBHOTO YUpPEXKIEHHUs (HA MpUMEpe OJHOTO WU
HECKOJIbKUX IOCYIapCTBEHHBIX, MYHUIIUTIAILHBIX apXUBOB): COCTaB U cofiepaHue padoT.

10. OOMeH 3JeKTPOHHBIMH JOKYMEHTaMH MeX1y oTnaeneHusiMu Ilencuonnoro ¢onnga Poccuiickoit

®denepani 1 OpraHaMy yIpaBJIEHUS apXHWBHBIM JeloM cyobekToB Poccuiickoit deneparnuu (Ha
pUMeEpPe OJJHOTO U3 POCCUMCKUX PETUOHOB).

1. Ponws denepanshoil nieneBoit mporpammel «KynbTypa Poccun» B pa3BuUTHH apXMBHOTO Jeia B
CTpaHe.

12.  Bompocsl ylpaBieHHs apXUBHBIM J€JIOM B )KypHase «OTeuecTBEHHbIE apXUBbI)

13. Bomnpocs! ynpaBieHusi apXMBHBIM JIETIOM B )KypHase «BecTHuK ApXuBucra

14. Pedopmbl rocynapcTBeHHOTO ycTpoiicTBa Poccun n poccuiickue apXuBbl.



IIpumepnvie sonpocwl k 3auemy ¢ OYeHKOU.

l. [Ipeamer, 3amaum pucuMIUIMHBL. VICTOpUsT pa3BUTUSA YIpaBIEHUS AapXWUBHBIM JEJIOM B
MTOCTCOBETCKUM MEPHOI.

2. denepanbHbIe U perHOHaIbHBIC OPTaHbl YIPABICHUS APXUBHBIM JIEJIOM: 0COOEHHOCTH IIPAaBOBOTO
MTOJIOKEHUSI.

3. denepanbHble W PETHOHAIbHBIE TOCYJApCTBEHHBIC APXUBBL: OCOOEHHOCTH MPAaBOBOTO U
3KOHOMHYECKOTO MOJIOKEHHUS.

4. MyHuIMNaabHbIE OpTraHbl YIPaBICHUS APXUBHBIM JIEIOM U apXUBHBIC YUPEXKICHUS:
0COOEHHOCTH MPABOBOTO MOJIOKEHUS.

5. OO1u1ecTBeHHBIC OpraHU3aIMi UCTOPUKOB-apXHBHCTOB.

6. [IpaBo rpaxxaaH Ha Co3JaHUE apXMBOB U JIEATEIBHOCTh HETOCYJAPCTBEHHBIX KOMMEPYECKUX
apxuBoB B Poccum.

7. WNndopmannonnsie pecypcsl PocapxuBa M pervoHanbHBIX OPraHOB YIPABICHUS apXHWBHBIM
JIEJIOM B CETU UHTEPHET, MOCBSILEHHBIE YIIPABICHUIO apXUBHBIM JIEJIOM.

8. [lopsmox mpoxoxnaeHus ¢enepaabHBIX 3aKOHOB [0 BOMpPOCaM apXHMBHOTO Jefla B
I'ocynapcrennoit Jlyme Poccutickont denepanuu.

9. [Ipesunent Poccuiickoit ®enepanuu u [IpaButensctBo Poccuiickoit denepanim Kak OCHOBHbBIE
CyOBEKTbI 3aKOHO/IaTENIbHOM WHUIIMATUBBIL.

10. JlokanbHbIE JOKYMEHTHI, PETYIUPYIOLIUE IEITEIBHOCTh TOCYIApCTBEHHOTO apXHBa.

11.  JlokanbHblE JOKYMEHTBI, PETYIUPYIOLIUE NEATENbHOCTh MYHULIUIIATBHOTO aPXUBA.

12.  Tloka3zarenu, XapaKTepu3yIOIIHUe 00bEM rocy1apCTBEHHONW (MYHHUITUTIATBLHOM) YCIIYTH.

13.  Tlombop M pauuoHaJbHAas PACCTaHOBKA KaapOB TOCYIAapCTBEHHBIX W HEroCyIapCTBEHHBIX
apXHBOB.

14. CogemarenbHble OpraHbl apXUBOB M UX POJIb B YIIPAaBIECHUU U SKOHOMHKE apXHBOB.

15. DOBomronuss TroCyAapCTBEHHBIX apXMBHBIX MPOrpamMM: OT BEJIOMCTBEHHBIX LEJIEBBIX U
JOJTOCPOYHBIX K TOCYJapCTBEHHBIM IIPOTrpaMMaM.

16. brokernsiil kogexkc PO o rocyaapcTBEHHOM MPOrpaMMHOM YIIPABJICHUH.

17. HomeHkitatypa yciayr 4aCTHBIX apXUBHBIX KOMITAHUMN.

18.  IIpaBo rocyaapCTBEHHBIX apXHUBOB OCYILECTBIISITh IPUHOCSIIYIO JOXO A€ATEIbHOCTb.

19.  Meroauka opMupoBaHHS LIEH HA BBIMOJIHAEMBIE MJIATHBIE PA0OTHI U YCIYTH apXHBOB.

20.  OcHoBHbIE HampaBlieHUs OIOKETHBIX U BHEOIOKETHBIX CPEICTB FOCYAAPCTBEHHBIX apXUBHBIX
YUPEKIACHUN.

7. YYEBHO-METOJANYECKOE n NHO®OPMALIMOHHOE OBECIIEYEHHUE
JUCHUIIJINHBI

7.1. Cnucox numepamypvlt u uCmMmoO4YHUKOB

OcHognasa:

Anekceea E.B. MenemxmeHT B apxuBax (HOpMbl BpemeHH Ha pabotel) / E.B. AnekceeBa //
HenonpoussoacrBo. — 2008. — Ne 1. — C. 93-97.

ApxuBoBejieHre (Teopusi U MeToauka): yueonuk nis By3oB / E.B. Anekceesa, JI.II. AdanacreBa, E.M.
Byposa; nox pen. E.M.bypoBoii. — 2-e u3na., non. — M.: Tepmuka, 2016. — 648 c.

Koznos B.I1. ApxuBHas ciny6a Poccun u poccuiickas rocyaapctBeHHOCTh: onbIT 90 siet / B.I1. Kosnos
// CykMM BEYHOCTH: MCT.JOK. BbICTaBKa, mocesmenHas 90-neruto ['oc. apx. ciayx0s1 Poccun, BricT.
3an ¢eaep. roc. apx., 28 mass — 13 wmrons 2008 r. / M-Bo kynasTypbl Poc. ®eneparnuu, denep. apx.
areHrcTBo. — M.: JlpeBnexpanmiunie, 2008. — C. 11-23.

Kopuena E.A. Ponb 30HaIbHOr0 HAYyYHO-METOUYECKOTO COBETA ApXUBHBIX yupexkaeHuil LleHTpansHoro
paifona poccuiickoit @eneparuu B popMupoBaHUH MPOPECCHOHATBHOTO cO00IIecTBa apXuBUCTOB / E.A.
Kopnesa, I.E. Pomammn // OtedectBernsie apxuBbl. — 2002. — Ne 5. — C. 4-11.

Pomammn, U.E. YmpasneHue um 3kOoHOMHKa apxuBHOro nena B Poccuiickoit denepanmu: ydyeOHoe
nocobue / U. E. Pomammun; [MuHuCTEpCTBO HayKH U BhIcIIero odpa3zoBanus Poccuiickoit denepanun,
®denepanbHOE TOCYIAPCTBEHHOE OIOKETHOE 00pa30BaTENbHOE YUPEKICHHE BBICIIEr0 0Opa3oBaHUs
"Poccuiickuii TOCynapCTBEHHBIM T'yMaHWTapHbIM yHUBEpcUTET', MCTOpUKO-apXUBHBIA HHCTUTYT,



dakynbTeT apXUBOBEICHUS U JoKyMeHToBenenus, Kadenpa apxuBosenenus|. - Mocksa: PITY, 2021. -
153 c. : un., Tabdum.; 20 cm.; ISBN 978-5-7281-3027-7 : 300 3k3

Honoanumenvnan:

HUckpa N.P. HoBropockuii pernoHaNbHbINA apXUB: TPU rojia Ha phIHKE IJIATHBIX ycIyT // OTeuecTBeHHbIE
apxuBbl. — 2018. — Ne 1. — C. 28- 32.

Kuunrnna H.C. OcymiecTBiieHHe TOCYIapCTBEHHOTO KOHTPOJS 3a COOJIOJCHHEM apXWBHOTO
3aKOHOJIaTeILCTBA YTpaBieHUueM apxuBamMu CBepasioBckoi obsactu // OTe4eCTBEHHBIE apXHBHI.
—2016. — Ne 2. — C. 11-16.

Pomamuu W.E. OcHOBHbIE NpoOJIEMbl B3aUMOJICHCTBHS C TOCYJAapCTBCHHBIMH apXHBaMU TIPH
nepeaaye JOKYMEHTOB Ha XpaHEHHE B COBPEMEHHBIX YycloBusx // Ham apxuB: skcmepTHOE

COOOIIECTBO. [DIIEKTPOHHBIN pecypc]. — DnekTpoH. maH. — M., cop. 2014-2017. — Pexum
JIOCTYTIA: http://naar.ru/articles/osnovnye-problemy-vzaimodeistviia-s-gosudarstvennymi-
arkhivami/

Hcmounuxu

OCHOBHbIE

I'paxxnanckuii koneke Poccuiickoit @eneparnun: u. 1-4: [odun. Texct: Tekct Konekca npuBoautcs

o cocrosiHuio Ha 21 suB. 2008 1.]. — M.: Omera-JI, 2008. — 665 c. — (Koaekcol Poccuiickoit
®denepanun).

Konexc Poccmiickoit @eneparnuu 06 aIMUHUCTPATUBHBIX MpaBoHapymeHusx: ot 30.12.2001

No 195-@3: (pen. ot 01.05.2017) // Koncynerantllmroc. Bepcust [Ipod [DnekTponHBIi pecypc].

— DnekTpoH. naH. — M., cop. 1997-2018. — Pexxum noctyma: http:// www.consultant.ru.
®enepanbubiii 3akoH 0T 6 OKkTsIO0ps 2003 1. N 131-®d3 «OO6 0o0mMX MPUHIUIAX OpPraHU3ANH
MecCTHOTO camoympasieHus B Poccuiickoit @eneparum» (pexa. ot 03.04.2017) // KoncynwsranTlnroc.
Bepcus Ilpod [DnexTponnslii pecypc]. — DnekTpoH. naH. — M., cop. 1997-2018. — Pexum
noctyna: http:// www.consultant.ru.

Oenepanbubiii 3akoH 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM Jnene B Poccuiickoit
®enepanun» (ot 11.06.2021 Ne 170-D3) // OdunmanbHblii HHTEPHET-TIOPTAT IPABOBOH

uHpopmanuu. ['ocynapcTBeHHast cucTeMa NMpaBoBOi MHGpopManuu. [DIEKTPOHHBIH pecypc]. —
OnekTpoH. aaH. — M., cop. 2018. — Pexum nocryna:
http://pravo.gov.ru/proxy/ips/?docbody=&firstDoc=1&lastDoc=1&nd=102089077

OBHeceHUM M3MEHEHHUW B OTAENbHBIE 3aKOHOJATENbHBIE aKTBH
PO B CBA3M C COBEPIICHCTBOBAaHHMEM IMPABOBOIO IMOJIOKEHHUSI TOCYIapCTBEHHBIX
(MyHMIMTIATBHBIX) yupexaenuid: dexnep. 3akon Poc. @enepaunn ot 08.05.2010 Ne 83-D3 // Cobp.
3akoHogatenbcTBa Poc. @enepanun. — 2010. — Ne 19. — Cr. 2291.

Vka3 [Ipesunenra PO ot 04.04.2016 N 151 «O denepanbHOM apXUBHOM areHTCTBE» //
["apanT [DnekTpoHHBIN pecypc]. — DnekTpoH. gaH. — M., cop. 2018. — Pexum gocryna:
http://ivo.garant.ru/#/document/71367726/paragraph/1:4

Vka3 Ipesuaenta PO ot 22.06.2016 N 293 «Bonpocsl DeiepadibHOTO apXUBHOTO areHTCTBA

// TapanT [DnekTpoHHBIA pecypc]|. — DnekTpoH. gan. — M., cop. 2018. — Pexxum poctyma:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

[Tocranosnenue IlpaButensctBa Poccuiickoit deneparmu ot 15.03.1999 Ne 283 «O denepanbHbIX
rOCYJapCTBEHHBIX  apxuBax» // OduiuanbHei HHTEPHET-MOPTAT  MPABOBOM HHGOPMAIIUH.
l'ocynapcTBenHas cuctema mHpaBoBOi HMHGOpMAIMH. [DIEKTPOHHBIM pecypc]. — DIEKTPOH. JaH. —
M., cop. 2018. — Pexxum nocryna: [Mocranosnenwue [pasurensctBa PO ot 15.03.1999 N 283 "O denepanbHbix
rocynapctBeHHbIx apxuBax" | TAPAHT (garant.ru)

Jononnumenvhuie

[Hocranosnenue IlpaButensctBa PO ot 15.06.2009 r. N 477 «O06 yrBepxkaenuu IIpaBun
JICIIONPOU3BOICTBA B ¢denepanbHBIX OpraHax HUCHOJHUTENbHOM Biuactw» // [apanT
[DneKTpoHHBIHN pecypc]. — DnekTpoH. gaH. — M., cop. 2018. — Pexxum nocryna:



http://ivo.garant.ru/#/document/195767/entry/0:2

HopMamueno—MemO()uqecmﬂ

[IpaBuna opraHuzanuu XpaHEHHUs, KOMIUIEKTOBAHMS, y4yeTa U KCIOJNb30BaHUS JOKYMEHTOB
ApxusHoro (ponna Poccuiickoit denepanuu u Ipyrux apXuBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX
¥ MYHHUIMNAJIbHBIX apXWBaX, My3esiX W OMOIMOTEeKaxX, Hay4YHbIX OpPraHMU3alMsIX: YTB. MPHUKA30M
PocapxuBa ot 2 maprta 2020 r. Ne 24 [DnexktponHbIii pecypc]// OdunmanbHblii HHTEPHET-CAUT
®enepanbHoro apxuBHoro arenrcrea. URL:

http://archives.gov.ru/documents/rules/pravila-2020.shtml?ysclid=13e7doeq33(nata  oOpameHus:
14.04.2023)

OO0 yrtBepkaeHNH TONIOKEeHNH «O MaTepHalbHOM CTHMYJIMPOBAHUM PAOOTHUKOB (eaepanbHBIX
TOCYZIapCTBEHHBIX apXHWBOB», «O0 YCIOBHSX BBIIUIATHI €KEMECAYHOM HAA0aBKU 3a CI0XKHOCTH,
HANpsDKEHHOCTh U BBICOKME JIOCTIKEHHUS B TpyJe paboTHHKaM (eaepalbHBIX TOCyIapCTBEHHBIX
apxuBoB», «O TMpPeMUPOBaHMU 1O pe3ynbTaTaM pabOThl  JUPEKTOPOB  YUPEIKIACHHH
HEINOCPEACTBEHHOT0 NoauuHeHust PocapxuBy»: npuka3 Pocapxusa ot 28.05.2007 Ne 26 (pexn. ot
10.03.2009) // Koncynbrantllmtoc. Bepcust [Ipod [Dnexkrponnsiit pecypc]. — DneKTpoH. JaH. —
M., cop. 1997-2018. — Pexxum noctymna: http://www.consultant.ru.

[Tpuka3z MunucrepctBa KyiabTypbl Poccuiickoit ®@enepanuu ot 12.01.2009 1. N 3 «O6
yrBepxkaeHnH CrienuanbHbIX OpaBUJI  MOKAPHOM  GE30MacHOCTH roCy1apCTBEHHBIX u
MYyHULIMTIATBHBIX apXuBOB Poccuiickoii denepanumy». 3apeructpupoBan MunHioctom Poccuu
4.05.20009. Peructparmonnsiii N 13882.// OdunnansHblit WHTEPHET-TIOPTAJ IPABOBOM
nHpopmanuu. ['ocynapcTBeHHas cucTeMa MpaBoBoi MHGOpMANKH. [IIEKTPOHHBIA pecypc|. —
OnekTpoH. AaH. — M., cop. 2018. — Pexum nocryna: [Iprkaz MunkynbTypsl PO ot 12.01.2009
N 3 (legalacts.ru)

O BbIIIaTaX CTUMYJIMPYIOIIETO XapakTepa pyKOBOJUTEISAM OABEIOMCTBEHHBIX DeiepaabHOMY
apXMBHOMY areHTCTBY (pe/iepasIbHBIX OI0/KETHBIX YUPEKICHUH, epelie X Ha HOBYIO CHCTEMY
oriatel TpyAa (BMecte ¢ «llomokeHneM o BhIIUIaTaX CTUMYJIUPYIOLIErO XapakTepa JupeKTopam
MOJBEIOMCTBEHHBIX DeiepaibHOMY apXUBHOMY areHTCTBY Bceepoccuiickoro HaydyHo-
HCCJIEIOBATEILCKOT0 MHCTUTYTA JIEIOMPOU3BOJICTBA U apXUBHOTO jena 1 O0beAMHEHUS 10
9KCILTyaTalluu U TEXHUYECKOMY 00CITyKHBaHUIO (peliepalibHbIX apXUBOBY): MpHKa3 PocapxuBa ot
10.03.2009 Ne 13 (3apeructpupoBano B Munrocte Poc. @eneparuu 27.05.2009 Ne 14009) // Poc.
ra3. — 2009. — 03 wutoH. (Ne 99).

IIpuka3 MunucTepcTBa 31paBOOXPAaHEHUs U COLMAIBLHOrO pasButus Poccuiickonn denepauuu or
11.04.2012 Ne 3381 «O06 yrBepknenun EnuHoro xBanmpuKanOHHOTO CIPABOYHUKA JOKHOCTEH
PYKOBOAMTEINCH, CIENHMAIMCTOB W ClyXKammx, paszaen "KBamudukannoHHbIE XapaKTEPUCTUKH
JOJKHOCTEN paOOTHUKOB TOCYJApPCTBEHHBIX apXHBOB,

7.2. Ilepeuens pecypcos uHghopmayuoHHo-meneKOMMYHUKAUUOHHOU cemu «Anmepnem).

ApxuB Poccuiickoii akagemun Hayk [DIeKTpOHHBIN pecypc]: [caliT coolIiecTBa akajaeM. apXUBUCTOB].
— DnekTpoH. paH. — M., cop. 2012. — Pexxum mocryna: http://www.arran.ru, cBoOOIHBIN — 3ari. ¢
JKpaHa.

Apxusbl Poccun [Dnextponnsiii pecypce]: [loptan / denep. apX. areHTCTBO. — DIEKTPOH. JaH. — M.,
[2001-2017]. — Pexxum moctyma: http://www.rusarchives.ru/, cBoO6oaHbIN — 3ari. ¢ SKpaHa.
I'ocynapctBennsiii apxuB Poccuiickoit @enepanun [DnekTpoHHBIH pecypc]: OdunuanbHbIA CalT
®denepanbHOro KazeHHOro yupexzacHus «l'ocynapcrBeHHbl apxuB Poccuiickon ®Pepepauum». —

OnektpoH. padH. — [b.m., 2012]. — Pexum gocrtyna: http://statearchive.ru/, ceodoansii — 3ari. ¢
JKpaHa.

«Munbun Poccun. Odunmanbupiii caidT». - Pesxxum moctyna: http://minfin.ru/, cBoOOHBIA.

Ham apxuB: skcriepTHOE COOOIIECTBO. [DNEKTPOHHBIN pecypc]. — DnekTpoH. naH. — M., cop. 2014-

2017. — Pexxum moctyma: http://naar.ru//, cBoO0AHBIH



«OdurmanbHbIi WHTEPHET-NIOPTAI MPaBOBOI1 uHpopMaum. - Pexum
JIOCTYIIAa: WWW.Pravo.gov.ru, CBOOO/IHBIH.

«Odunuanbapii  cait MunH3KOHOMpa3BuTuss P®y». - Pexum npocryma: http://economy.gov.ru/,
CBOOO/THBIN.

«OdummanpHeiii caiiT HanuoHanbHOM accolManyy yNpaBlIeHUsS TNpoeKkTamuy. Pexum mocryma:
http://www.sovnet.ru/, cBOOOIHBIA.

«ITopran rocmporpamm Poccuiickoit ®eneparmu». — Pexum gocryma: http://programs.gov.ru/,
CBOOOTHBIN.

Locmyn 6 OBC:

- JIAHb Jlocosop c¢ OO0 «H30amenvcmeo Jlanvy Peocum oocmyna www.e.lanbook.com
Heozpanuuennwviii 0ocmyn 05 3ape2ucmpuposanHvlx noab3oeameneli

- DBC KOPAHT, Pexcum odocmyna www.biblio-online.ru Heoepanuuennviii  docmyn 0ns
3ape2ucmpupo8anHbIX Noab308amenel

- 000 HOF Pesicum oocmyna www.eLIBRARY.ru Heoepanuuennwiii 0ocmyn 011 3ape2ucmpupo8anHbix
noavzoeamenell

8. METOJAUYECKHUE YKA3AHUS 1O OCBOEHUIO JUCHUIIJIMHBI (MOAY JISI)
8.1. IInanvl cemunapckux 3anamuii

Tema 1(2 4.) CucreMa opranu3aniu ynpapJjieHHs apXuBHbIM J1esioM B Poccun
Bormpocs! 1i1st 00y 1eHus:
1. Ilpenmer W 3amayu JUCHUIUIUHBI «yIpaBiICHUE APXUBHBIM JEJIOM M 3KOHOMHKA XpaHEHUs
apXMBHBIX JJOKYMEHTOBY.
2. OCHOBHbIE HCTOUHHUKH U HHTEPHET-PECYPCHI 110 TUCLIUIIINHE.
3. T'ocynapcTBeHHbIE U MYHUIIUIIAIbHBIE OPTaHbl YIIPABICHHS ApXUBHBIM JIEJIOM: MECTO B CUCTEME
YIIpaBICHHUSL.
4. TocynapcTBeHHblE, MYHHMLUNAJIbHBIE, HErOCYJapCTBEHHbIE apXUBBl: MECTO B CHCTEME
YIIpaBICHHUS.

Cnucoxk nurepaTypsl:

I'paxxnanckuii koneke Poccuiickoit @eneparnun: 4. 1-4: [oduw. Texct: Tekcr Konexca npuBoautcs

no cocrosinuio Ha 21 suB. 2008 r.]. — M.: Omera-JI, 2008. — 665 c. — (Koaekcol Poccuiickoit
denepanyn).

Konexc Poccuiickoit @enepannu 006 aqMUHUACTPATUBHBIX MpaBoHapymeHusax: ot 30.12.2001

Ne 195-@3: (pen. ot 01.05.2017) // Koncynbrantllntoc. Bepcus [Ipod [DnexrponHslit pecypce].

— DnexTpoH. gaH. — M., cop. 1997-2018. — Pexum nocryna: http:// www.consultant.ru.
®enepanbubiii 3akoH 0T 6 OkTsI0pss 2003 1. N 131-®3 «OO6 0o0mMX MPUHIUIMAX OpPraHU3ANH
MeCTHOTro camoympasiieHus B Poccuiickoit @enepauun» (pexn. ot 03.04.2017) // KoncynsrantlLmioc.
Bepcus Ilpod [DnexTponnblii pecypc]. — DnekTpoH. maH. — M., cop. 1997-2018. — Pexum
noctyna: http:// www.consultant.ru.

®enepanbubiii 3akoH oT 22.10.2004 No 125-®3 «O6 apxuBHOM 1nene B Poccuiickoit
Oeneparun» (o1 11.06.2021 Ne 170-D3) // OpunnanbHbI HHTEPHET-MOPTAI MPABOBOI

nHpopmanuu. ['ocynapcTBeHHas cucTemMa mpaBoBoW MH(OpMaIuu. [IIEKTPOHHBIA pecypc]. —
OnekTpoH. aaH. — M., cop. 2018. — Pexxum nocrymna:
http://pravo.gov.ru/proxy/ips/?docbody=&firstDoc=1&lastDoc=1&nd=102089077

Vka3 IIpe3unenta PO ot 22.06.2016 N 293 «Bonpocs! denepanbHOro apxuBHOTO areHTCTBa»

// TapaHT [DneKTpoHHBIA pecypc]. — DnekTpoH. gaH. — M., cop. 2018. — Pexum mocryma:
Bonpockl @efepanbHOro apXUBHOIO areHTCTBA (pravo.gov.ru)

[Tocranosnenue IlpaButensctBa Poccuiickoit deneparmu ot 15.03.1999 Ne 283 «O denepanbHbIX
rOCYJapCTBEHHBIX  apxuBax» // OduiuanbHeli HHTEPHET-MOPTAT  MPAaBOBOM HHGOPMAIIUH.
l'ocynapcTBenHas cuctema mHpaBoBOi HHGOpMAIMH. [DIEKTPOHHBIM pecypc]. — DIEKTPOH. JaH. —
M., cop. 2018. — Pexxum nocryna: [Mocranosnenwue [pasurensctBa PO ot 15.03.1999 N 283 "O denepanbHbix
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3akoH «O0 apxuBHOM nene B CBepanioBckoi obmactu» (B pemakmuu ot 23.05.2011) / Odunmansabiii
UHTEpHET-NIopTal MpaBoBoi HH(opManuu. l'ocymapcTBeHHass CUCTeMa IPaBOBOM HH(OpMAIIHH.
[OnexkTpoHHBIA pecypc]. — OnekrpoH. paH. — M., cop. 2018. — Pexum pgocrymna:
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[Ipuka3 MuHucTepCcTBa KyIbTYPhl U MacCOBbIX KOMMYHUKalui Poccuiickoit denepanuu ot 18.01.2007
N 19 «O6 yrBepxkaeanu [IpaBun opraHu3anuy XpaHEeHUs, KOMIUIEKTOBAHUS, Y9eTa U UCTIOIb30BaHUS
noKymMeHTOB ApxuBHoro ¢onma Poccuiickoit ®enmepanmuu W JApYyrux apXWBHBIX JOKYMEHTOB
rOCyJapCTBEHHBIX U MYHUIUIATBHBIX apXuBax, MYy3eXU OoubnmorTekax,
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OcHosnast
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bypoga; nox pen. E.M.bypoBoii. — 2-e u3a., non. — M.: Tepmuka, 2016. — 648 c.

Koznos B.I1. ApxusHas cinyx6a Poccun u poccuiickas rocynapctBeHHOCTB: onbIT 90 siet / B.IT. Koznos

/I CnyuM BEYHOCTH: UCT.JOK. BBICTaBKa, mocBsmieHHas 90-netuto ['oc. apx. cimyx0b1 Poccun, Brict.
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Cnpasounsie u uHopmayuonuvie U30aHus

ApxuBHBIE JOKYMEHTHl B OuOmmorekax u my3esx Poccuiickoit deneparuu: cnpaBouHuk / Beepoc.
Hayy.-hCCJeNl. UH-T JTOKyMEHTO BEICHMs M apX. Jena; [oTB. cocT.: 1.B. Bonkosa, B.I'. Jlapuna, H.W.
XumuHa]. — M.: 3Benns, 2003. — 623 c. 2. ApxuBel Poccuu: MockBa u Cankt- IletepOypr:
CIpaBOYHUK-0003peHne u Oubmuorp. ykas. / Mcr-apx. un-t Poc. roc. I'ymanurapuoro yn-ra (MAU
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Apxusbl Poccun [Dnextponnsiii pecypc]: Ilopran / denep. apX. areHTCTBO. — DJIEKTPOH. JaH. — M.,
[2001-2017]. — Pexxum moctyma: http://www.rusarchives.ru/, cBo6oaHbIN — 3ari. ¢ sKpaHa.

l'ocynapctBennsiii apxuB Poccuiickoit @enepanuu [DnekTpoHHBIH pecypc]: OdunuanbHbIA CalT
®denepanbHOro KazeHHOro yupexzacHus «l'ocynapcrBeHHbl apxuB Poccuiickon ®Pepepauum». —
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«O¢dunmanbHbIi UHTEPHET-NIOPTAJI  MPAaBOBOU UHpOpMALIUN. - Pexum
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«[Topran rocmporpamm Poccuiickoit @Denepanmm». — Pexum goctryna: http://programs.gov.ru/,
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Tema 2 (24.) MexaHU3MBbI rOCYyIaPCTBEHHOI0 YIIPABJIEHUSI XPAHEHNEM JTOKYMEHTOB
Bomnpocs! 11t 06cyxaeHus:

1. Tlopsmok mpoxoxxaeHus (enepalbHBIX 3aKOHOB IO BOIIPOCAM apXUBHOTO JIeNa B
IN'ocynapctBennoit [lyme Poccuiickoit denepaiiuy B COOTBETCTBUHM C IEUCTBYIOIINM
Pernamentom I'ocynapcrennoii Jlymsr denepansnoro Cobpanust Poccuiickoit
deneparyu.

2. Ponpb @enepanbproro 3akoHa ot 06.10.1999 N 184-03 «O6 obmux nmpuHIUIaxX
OpraHHU3aH 3aKOHOIATeNbHBIX (MIPEACTaBUTEIbHBIX ) U UCTIOTHUTEIBHBIX OPIaHOB
roCy/IapCTBEHHOM BiIacTu CyOBeKTOB Poccuiickoit denepamnumy B OpraHu3au
pacripeaenenus moaHoMounii Mexay Poccuiickoit deneparuu u ee cyObeKTOB B cepe
apXMBHOTO JieNa.

3. VYmpaBieHust apXUBHBIMH JOKYMEHTaMHU TEPPUTOPUATILHBIX (peiepaibHbIX OPTaHOB B
cyowrekTax Poccuiickoit deneparun: 0COOCHHOCTH OpraHU3aIliH.
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noctyna: http:// www.consultant.ru.
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rOCyJapCTBEHHbIX  apxuBax» // OdQuuuanbHbII WHTEPHET-OPTad  IMPaBOBOM HMH(OpMAIUH.
['ocymapcTBeHHast cuctema MpaBoBOM WHGOOpMAIUU. [DIEKTPOHHBIN pecypc]|. — DIEeKTpOH. AaH. —
M., cop. 2018. — Pexum noctyna: [Mocranosnenue [paButenscra PO ot 15.03.1999 N 283 "O denepanbHbix
rocynapcreenHbix apxusax' | TAPAHT (garant.ru)
O6 apxuBHOM J1enie B MockoBckoil obmactu: 3akoH MockoBckoit obmactu ot 25.05.2007
Ne 65/2007-03 // ExxenneBubie HoBocTH. I[ToamockoBse. — 2007. — 02 uroH. (Ne 97).




3akoH «O06 apxuBHOM nene B CBepayioBckoi obmactu» (B pemakium ot 23.05.2011) //
OdunmanbHBIN HHTEPHET-NIOPTAJ MPaBoBOi nHpopManuu. ['ocyjapcTBEHHAs CHCTEMa IIPaBOBOM
uHpopmaruu. [DNeKTpoHHBIH pecypc]. — DnekTpoH. maH. — M., cop. 2017. — Pexum
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http://pravo.gov.ru/proxy/ips/?doc_itself=&backlink=1&&nd=160026639& &page=1&rdk=4#10
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OpraHu3aliy XpaHEeHUs!, KOMIUICKTOBAHUS, y4ETa U UCII0JIb30BAaHMS JOKYMEHTOB ApXUBHOTO (hOHIA
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Kanyctun A.A. B3auMmopeilicTBUE€ TOCYJapCTBEHHBIX M MYHUIMIAIBHBIX apXUBOB — 3aJIOT
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Jlapun M.B., PomanoBa E.A. O moaroroBke HOBBIX MNpaBWJI PabOTHl TOCYAApPCTBEHHBIX W
MYHHITUTIATLHBIX apXHUBOB, My3€€B, OMOIMOTEK M HAYYHBIX opranu3aiuii// OTedecTBEHHbIC apXUBHI.
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Benroponckoit obnactu // OredectBeHHble apxuBbl. — 2016. — Ne 2. — C. 22-24.

Yepemnss A.I'. Kpuszuc apXmBOB TOXIECTBeH Kpusucy nemokpatuu / A.I'. UYepemns //
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Ilepeuens pecypcos uHghopmayuoHHo-meneKoOMMYHUKAYUOHHOU cemu « HmepHemy
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Ham apxuB: skcrepTHOE COOOIIECTBO. [DNEKTPOHHBINA pecypce]. — DIeKTpoH. aaH. — M., cop.
2014-2017. — Pexwum noctyna: http://naar.ru//, cBo60gHBII

«O¢unuanbHblii HHTEPHET-OPTAJ MPABOBOM MH(OpMAIHIY. - PexuM TocTyna: Www.pravo.gov.ru,



CBOOOIHBII.

«ITopran rocmporpamm Poccuiickoit ®@eneparmum». — Pexum poctyna: http://programs.gov.ru/,
CBOOOIHBIIA.
Poccuiickuil TocyaapCTBEHHBIN UCTOPUYECKUN apXUB [ DJIEKTPOHHBINA pecypc]. — DJIEKTPOH. JaH.

— CII6., [2017]. — Pexxum goctyna: http://www.fgurgia.ru, cBoO01HBIN — 3ari. ¢ dKpaHa.

Tema 3. (4 4.) OcHOBHBIE (POPMBI FOCYIAPCTBEHHOI'0 YIIPABJIEHUS XPAHEHHEM JOKYMEHTOB
Bomnpocs! 11t 06cyKaeHus:

1. Tpex3BeHHas cucTeMa ynpasiieHUs apxuBamu B Poccuum B cooTBercTBUU ¢ DenepalbHbIM
3ak0HOM OT 22.10.2004 1. Ne 125-®3 «O06 apxuBHOM nene B Poccutickoit deneparum.

2. OcHOBBI (pMHAHCOBOTO M MaTEPHAIBHO-TEXHUYECKOTO OOECIEeUeHHs XPAaHEHHs apXHBHBIX
JNOKYMEHTOB. IIpaBo rocynapCTBEHHBIX apXMBOB OCYIIECTBIATH MPUHOCALIYIO J10XOL
JESITEIBHOCTD.

3. Kopmyc npaBui paboTsl, 0011€0053aTeNbHBIX HOPMATUBHBIX JIOKYMEHTOB, PETyIUPYIOIIUX
BCE CTOPOHBI JEATENBHOCTH TOCYAAPCTBEHHBIX, MYHHIIUIIAJbHBIX U HETOCYNAPCTBEHHBIX
apXMBOB.

4. CucreMa OKazaHUs 2JEKTPOHHBIX T'OCYJapCTBEHHBIX YCIYT B cepe apXHBHOIO
Jena.

CHuUCOK JIUTepaTyphI:

®epnepanbHbiii 3akoH 0T 6 OKkTsI0ps 2003 1. N 131-®3 «OO6 00umMX MPUHIUIAX OpPraHU3AINH
MeCTHOTro camoympasiieHus B Poccuiickoit @enepauun» (pen. ot 03.04.2017) // KoncynsrantlLmoc.
Bepcus Ilpod [DnexTponnblii pecypc]. — DnekTpoH. maH. — M., cop. 1997-2017. — Pexum
noctyna: http:// www.consultant.ru.

Vka3 [Ipesunenra PO ot 04.04.2016 N 151 «O denepanbHOM apXHUBHOM areHTCTBE» //
I"apanT [DnexkTponHsli pecypc]. — DnekTpoH. gadn. — M., cop. 2017. — Pexxum nocryna:
http://ivo.garant.ru/#/document/71367726/paragraph/1:4

Vka3 IIpe3unenta PO ot 22.06.2016 N 293 «Bonpocs! @enepanbHOro apXuBHOTO ar€éHTCTBA»

/I TapaHT [DneKTpoHHBIA pecypc]. — DaekTpoH. gaH. — M., cop. 2017. — Pexum nmocrymna:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.



[TocranoBnenne IIpaButenbctBa Poccuiickoit deneparuu ot 15.03.1999 No 283 «O denepanbHbIX
rOCYyJapCTBEHHbIX  apxuBax» // OdJQuUUanbHBII WHTEPHET-OPTad  IMPaBOBOM HMH(OpMAIUH.
['ocymapcTBeHHast cucTema MpaBoBOM WMHGMOpMAIUU. [DIEKTPOHHBIN pecypc]|. — DIEKTpOH. daH. —
M., cop. 2018. — Pexum noctyna: [ocranosnenwue [paButenscrea PO ot 15.03.1999 N 283 "O denepanbHbix
rocynapcreenHbix apxusax' | TAPAHT (garant.ru)

O6 apxuBHOM nene B MockoBckoil obnmactu: 3akoH MockoBckod obmactu ot 25.05.2007

Ne 65/2007-03 // ExxenneBubie HoBocTH. [ToamockoBse. — 2007. — 02 uroH. (Ne 97).

3akoH «O0 apxuBHOM Jneine B CBepuioBckoit obnactu» (B pemaknum ot 23.05.2011) //
OdunmansHBIN HHTEPHET-NIOPTAJ MPaBoBOi nHpopManuu. ['ocyjapcTBEHHAs CHCTEMa ITPaBOBOM
uHpopmaruu. [DNeKTpoHHBIH pecypc]. — DnekTpoH. maH. — M., cop. 2017.— Pexum
J0CTyna:

http://pravo.gov.ru/proxy/ips/?doc_itself=&backlink=1&&nd=160026639& &page=1&rdk=4#10

Jononnumenvhuie
OO0 yrBepxaeHuu mojoxeHuid «O MarepuaJbHOM CTHUMYJIHPOBAHUHM PAOOTHUKOB (enepaabHBIX
rOCy/IapCTBEHHBIX apXuUBOB», «OO0 YCIOBUSIX BBIIUIATHI €XKEMECAUYHOM HaJ0aBKHU 3a CIOXKHOCTH,
HaNpsHKEHHOCTh M BBICOKME JOCTH)KEHHUS B TpylHe paboTHHKaM (efepalbHBIX IOCyIapCTBEHHBIX
apxuBoB», «O TNpeMUpPOBaHHM 1O pe3yabTraTaM paboThl  JUPEKTOPOB  YUPEKICHUI
HENOCPEACTBEHHOT0 nounHeHust PocapxuBy»: npuka3 Pocapxusa ot 28.05.2007
Ne 26 (pen. ot 10.03.2009) // Koncynbrantllntoc. Bepcusi Ilpod [DnekrponHslit pecypc]. —
OnekTpoH. gaH. — M., cop. 1997-2012. — Pexum gocryna: http://www.consultant.ru.
O BbIIIIATaX CTUMYJHPYIOIIETO XapakTepa PYKOBOAMTEISAM IOJBENIOMCTBEHHbIX (DenepambHOMY
apXMBHOMY areHTCTBY (efepabHbIX OIO/KETHBIX YUPESKACHUH, MEPEHICIINX Ha HOBYIO CUCTEMY
omnatel Tpyaa (Bmecte ¢ «llomojkeHneM O BBIIJIaTaX CTUMYJIHPYIOIIETO XapakTepa IHpeKTopam
IIOABEAOMCTBEHHBIX ~ DefepallbHOMY  apXMBHOMY  areéHTCTBY  BcepocCHMHCKOro  Hay4Ho-
HCCJIEIOBATEILCKOTO MHCTUTYTA JEJIONPOU3BOJCTBA M apXWBHOro Jnena u OObequHEHHs 10
HKCIUTyaTallil U TEXHUYECKOMY OOCIYy)KMBaHUIO (eiepajbHbIX apXUBOB»): MpHuKa3z Pocapxusa ot
10.03.2009 Ne 13 (3apeructpupoBano B Muntocte Poc. ®enepanun 27.05.2009 Ne 14009) // Poc.
ra3. — 2009. — 03 utoH. (Ne 99).
IIpuka3z MuHucTEpCTBA KYJIBTYpPBl U MAaCCOBBIX KOMMYHUKauil Poccuiickon @eaepanuu ot
18.01.2007 N 19 «O6 yrBepxnenun [IpaBun opranuzanuy XpaHeHUs, KOMIUIEKTOBAHUS, y4eTa U
HCITOJIB30BaHUs TOKYMEHTOB ApxuBHOTO (hoHma Poccuiickoii denepanuiy 1 Ipyrux apXuBHBIX
JOKYMEHTOB TOCYIapCTBCHHBIX M MYHHMLMIAJIBHBIX apXWBaxX, My3esiX U Oulimorexax,
opranuzanusix Poccuiickoil akanemuun Hayk 3apeructpupoBaH MuntoctoM Poccuum 6.03.2007.
Perucrpaumonnsiii N 9059 // OdunumanbHblii MHTEpPHET-NOPTANI MPaBOBOM HHOpMAaLUU.
['ocymapcTBeHHast cucTeMa MPaBOBOM MHGPOPMAIMH. [DIEKTPOHHBIM pecypc]. — DIEKTpPOoH.
naH. — M., cop. 2017. — Pexum gocryna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2
%ED%EE%ES+%E4%ES%EB%EE
[Ipukaz MunucrepctBa KyiabTypbl P® ot 31.03.2015 N 526 «OO0 yTBepKICHHH TPaBUII
OpraHu3aluy XpaHEeHUs!, KOMIUICKTOBAHUS, y4ETa U UCIIOJIb30BAaHMS JOKYMEHTOB ApXUBHOTO (hOHIA
Poccuiickoit @enepauun U APYruX apXUBHBIX JOKYMEHTOB B OpraHax TrOCyJapCTBEHHOU BJIACTH,
OpraHax MECTHOTO CaMOYIpaBleHHs M opraHu3zauusx» // I'apanT [DnekTpoHHBIH pecypc]. —
DJIEKTPOH. JIaH. — M., cop. 2017. — Pexum JOCTYyMa:
http://ivo.garant.ru/#/document/71183090/paragraph/1:1.
Mertonuka pacdera IITaTHOM YHCIEHHOCTH FOCY/IapCTBEHHBIX apXUBOB HA OCHOBE HOPMAaTUBOB 110
tpyny / Pocapxus, Bcepoc. Hayd. mccien. WH-T TOKYMEHTOBEIEHHUS W apX. nena; [cocT.. 3.B.
Bymmenesa (pyk. remsr), B.E. Co6ones, JL.II. llotuna; Hayy. pen. B.JI. CrutomuoB]. — M.: [6. 1.],
2004. — 37 c.: Tabu.
Hopwmbl Bpemenu Ha paboThI U yCIIYTH, BHINOJIHSAEMbBIE TOCY1apCTBEHHBIMU apxuBamu / Dexep. apx.
arenrctBo (PocapxuB), Bcepoc. Hayd.-uccien. MH-T JOKYMEHTOBEACHMS U apX. Jelna



(BHUMUJA); [cocr.: 3.B. bymmenesa (pyk. temsl), B.E. Co6ones, JI.JI. [llotunal. — M.: [0. n.],
2008. — 136 c.: Tabm.

Jlumepamypa

OcHosHas
AnekceeBa E.B. MenemxkmenT B apxuBax (HOpMBI BpeMeHuH Ha pabotel) / E.B. Anekceesa //
HenonpouzBoactBo. — 2008. — Ne 1. — C. 93-97.
ApxuBoBenieHre (Teopus U MeToauKka): yaeOHuk mist By3oB / E.B. Anekceena, JI.II. Adanacrena,
E.M. Bypoga; oz pen. E.M.bypoBoil. — 2-e uzn., non. — M.: Tepmuxka, 2016. — 648 c.
Aptuzo A.H. [lepenava rocynapcTBeHHBIX TIOJTHOMOUYNH B chepe apxuBHOTO Aena / A.H. ApTtuzos
/I OtreuectBenHble apxuBbl. — 2008. — Ne 6. — C. 23-29.
benosa C.M. AAMUHHUCTPATUBHO-NIPABOBOE PETrYJIMPOBAHUE APXMBHOTO neina B Poccuiickoi
Oenepanun: yuebd. mocodue / C.H. benora; Capar. ropuz. ua-t. — Caparos, 1999. — 68 c.
bypoBa E.M. MapkeTuHT apXMBHBIX JTOKYMEHTOB M apxuBHOW wmHpopmanuu / E.M. byposa //
Bectaux PITY. Cep. Uctopus (doxymentoBenenue u apxuBoBeneHue). — 2008. — Ne 8. — C.
104-124.

Llononnumenvnas
HUrorm 2016 roma: mo wMarepuaigamM pacIIUPEHHOTO 3acedaHusi Kojuierun PocapxuBa //
OreuectBeHHbIe apxuBbl. — 2017. — Ne 2. — C. 3- 15.
KanmeikoB C.C., Pomamun W.E., PrikoB A.B. Ilonck MexaHW3MOB B3aWMOJCUCTBUS MEXKIY
ToOCydapCTBCHHBIMH, MYHU I UIIAJIBbHBIMHU U 6H3H€C-apXI/IBaMI/I HE TOJIBKO HGOGXOI[I/IM,
HO ¥ Bo3MOkeH // OtedecTBeHHBbIE apxuBbl. — 2014, — No 5. — C. 69-74.
Poccuiickoe o6miecTBo ucTOpuKOB-apxuBUCTOB, 1990-2000. / aBT. u coct. M.B. Creranmes. —
M.: POUA, 2000. — 167 c.

Cnpasounvie u ungopmayuonHwle u30aHus

Enunenii  kBanuUKAIMOHHBIA CHPABOYHHUK JODKHOCTEH PYKOBOJIUTENEH, CHCIUATNCTOB W
ciyxamux // Koncynerantllmtoc. Bepeus [Ipod [Dnexkrponnslii pecype]. — DnekTpoH. 1aH. — M.,
cop. 1997-2012. — Pexwum noctyna: http://www.consultant.ru.

Mapxketunr uadopmarun apxuBHoro (ponna Poccuiickoit @enepanun: (Cnpas.-mero. mocodue) /
Bcepoc. Hayu.-uccnen. MH-T JOKyMeHTOBeAeHusa u apx. aena; [Coct. JI.C. Tepewmenko u ap.]. —
M.: BHUNJAL, 1995. — 96 c.

®denepanbHble apXUBbl POoccuy 1 MX Hay9HO-CITPaBOYHBIN anmapar: KpaTKuii cripaBOYHHK / ['oc. apXx.
ciyx06a Poccun; mox pen. B.I1. Koznosa; [Coct. O.1O. Hexnanosa]. — M.: [6. u.], 1994. — 114 c.

Ilepeuens pecypcos ungopmayuoHHo-meneKoMMyHUKayuoHHou cemu « Mnmepremy
Karanor «l'ocycnyru py.» [DneKTpoHHBIA pecypc]|. — DieKTpoH. naH. — M., cop. 2014- 2018.
— Pesxum nocrtyna: http://gosuslugi.ru//, cBoOoaHBIIM

Ham apxuB: sKCnepTHOE COOOIIECTBO. [DIEKTPOHHBIN pecypc]. — DieKTpoH. maH. — M., cop.
2014-2017. — Pexum gocryna: http://naar.ru//, cBoOOIHBII
«OdunmanbHbIi WHTEPHET-MIOpTaN npaBoBor wuH(poOpMmammuy. - Pexum mocryna:

WWW.pravo.gov.ru, CBOOOTHBIH.

«OdunmansHelii calT MuasKOoHOMpa3BUTHSI POy, - Pexxum nocryna: http://economy.gov.ru/,
CBOOOTHBIH.

«O¢unuanpueiii cadT HampoHanpHONW acconManuy yrnpaBlIeHHs MPOeKTamMuy». Pexum
nocryna: http://www.sovnet.ru/, cCBOOOTHBIA.

Tema 4. (44) OcHOBHBIC MeXaHU3MBbI YIIPaBJICHUSI ADXHBHBIM y4YpesKIeHueM

Bomnpocs! 11t 06cyxaeHus:
1. TocynapcTBeHHBIH M MYHHIMIIAIBHBIA apXUBBI KaK YYPEKICHUS, OCOOCHHOCTH
IIPABOBOTO MOJIOKCHHUS.
2. bBrogxeTpoBaHue B JIEATEIBHOCTH pa3IMUYHBIX apXUBOB (HA MHpPHUMEpe OJHOrO WIN
HECKOJIBKUX 10 BBIOOPY 00ydaroImerocs).



3. CoBemiaTenbHble OpraHbl apXMBOB M HMX 3HAYEHHE B OpraHU3alMM YIPaBIEHYECKUX
MIPOIIECCOB.

4. IlpuHnunbel  moadopa W PAIMOHATBHOM PAaCCTAHOBKM KaJ[pOB TOCYJAPCTBEHHBIX H
HEroCyJapCTBEHHBIX apXHUBOB.

Cnucok nurepaTypsl:

®enepanbHblii 3akoH 0T 6 okTsI0pst 2003 1. N 131-D3 «O06 00mux MpUHIMIAX OPTaHU3ALH MECTHOTO
camoympasnenus B Poccuiickoit @enepaunn» (pex. ot 03.04.2017) // KoncynbrantlLmioc. Bepcus
[Tpod [DnexTponnbIii pecypc]. — DaekTpoH. nan. — M., cop. 1997-2017. — Pexxum noctyma: http://
www.consultant.ru.

Vka3 [Ipesunenta PO ot 04.04.2016 N 151 «O denepanbHOM apXUBHOM areHTCTBE»  //
I"apanT [DnexkTponHbIi pecypc]. — DnekTpoH. gadn. — M., cop. 2017. — Pexxum nocryna:
http://ivo.garant.ru/#/document/71367726/paragraph/1:4

Vka3 [Ipesunenta PO ot 22.06.2016 N 293 «Bonpockl @eaepanbHOro apXMBHOTO areHTCTBa»

// TapanT [DneKTpOoHHBIN pecypc]. — DnekTpoH. 1aH. — M., cop. 2017. — Pexum gocryna:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

[Mocranosnenue IpaBurtenscTBa Poccuiickoit deaeparmu ot 15.03.1999 Ne 283 «O denepanbHbIx
roCyJIapCTBEHHBIX apXxuBax» // OuimaibHbIii HHTEPHET-TTOPTAJ TPABOBOM HH(POPMAIIHH.
['ocymapcTBeHHast cucTeMa paBoOBOM HHGOPMAITUH. [ DIEKTPOHHBIN pecypc]|. — DIEKTPOH. aH. —
M., cop. 2018. — Pexxum nocryna: Iloctanosnenue IlpaBurenscrea PO ot 15.03.1999 N 283 "O
denepanbHbIX rocynapcTBeHHbIX apxuBax" | [APAHT (garant.ru)

006 apxuBHOM zene B MockoBcKkoit obmactu: 3akoH MockoBckoit obmactu ot 25.05.2007

Ne 65/2007-O3 // ExxenneBnbie HoBoCcTH. [TogmockoBbe. — 2007. — 02 uton. (Ne 97).

3akonH «O0 apxuBHOM jeine B CepaioBckoi oomactn» (B pemxakiuu ot 23.05.2011) // OdurnmanbsHbii
UHTEPHET-IIOPTaJ MPaBoBOil nH(popMalmu. ['ocynapcTBeHHast cucTeMa IpaBoOBOW HHPOPMALIUH.
[DneKkTpoHHBbIHN pecypc]. — DnekTpoH. gaH. — M., cop. 2017. — Pexxum pocryna:
http://pravo.gov.ru/proxy/ips/?doc_itself=&backlink=1&&nd=160026639& &page=1&rdk=4#10

ﬂOI’lOJZHumeﬂbele

006 yTBepxaeHNH NOJ0XKeHU! «O MaTepuaIbHOM CTUMYIHMPOBAHUN PAaOOTHUKOB (hesepabHbIX
TOCYAapCTBEHHBIX apXUBOBY», «O0 yCIOBHUAX BBIIUIATHI €KEMECSIYHON Hag0aBKH 3a CIIOKHOCTbD,
HaINpsDKEHHOCTh M BBICOKHE JIOCTIDKEHHS B Tpy/e paboTHHKaM (eaepaabHBIX rocyapCTBEHHBIX
apxuBoOBy», «O MPEeMUPOBAHUH T10 pe3yabTaTaM pabOThl AUPEKTOPOB YUPEKICHUI HEMOCPEICTBEHHOTO
nogunHeHust PocapxuBy»: npuka3 Pocapxusa ot 28.05.2007 Ne 26 (pexn. ot 10.03.2009) //
Koncynerantllmtoc. Bepcus IIpod [Dnexkrponnsiit pecypc]. — DnektpoH. gan. — M., cop. 1997-2012.
— Pexxum nocryna: http://www.consultant.ru.

OO0 yTBep:KIeHNN IPUMEPHBIX MTOJIOKEHUH O JUPEKIINHU, SKCIIEPTHO-METOINIECKONH KOMUCCHU
rOCyJapCTBEHHOT'O apXMBa, [ICHTPA XpaHEHUs JOKYMEHTAIMK peciyOInuKH, Kpasi, 001acTu, ropoaa
(enepaabHOro 3HaUEHUS, ABTOHOMHOM 00J1IaCTH, aBTOHOMHOTO OKpyra: npuka3 Pocapxusa ot 10.05.95
Ne 32 // CoopHUK 3aKOHOIATEIBLHBIX 1 HOPMATUBHBIX NMPABOBBIX aKTOB 00 apxuBHOM Jeie / enep.
apx.cayx6a Poccun; mox pen. Aptuzosa A.H. — M.: [0. u.], 2002. — C. 239-243.

OO0 yTBep>KICHUH METOAMYECKUX PEKOMEHIAIMA M0 aTTecTalli paOOTHUKOB apXUBHBIX OPTaHOB U
yupexaenuit: mpuka3 PocapxuBa ot 06.04.2001 Ne 25 // COopHUK 3aKOHOIATETHHBIX U HOPMATHBHBIX
IPaBOBBIX aKTOB 00 apxuBHOM jene / Denep. apx. ciyxba Poccun; mon pea. Apruzosa A.H. — M.: [0.
n.], 2002. — C. 392-406.

Vka3 [Ipesunenta P® ot 22.06.2016 N 293 «Bonpocsl @enepanbHOro apXuBHOTO areHTCTBa

// TapaHT [ DneKTpOHHBIN pecypc|. — DaekTpoH. naH. — M., cop. 2017. — Pexxum gocryna:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

[TocranoBnenue [IpaButenbcrBa Poccuiickoit deneparuu ot 15.03.1999 No 283 «O denepanbHbIX
rOCYyJapCTBEHHbIX apxuBax» // OdJQuuuanbHBII  WHTEPHET-OPTad  IMPaBOBOM HMH(OpMAIUH.
['ocymapcTBeHHast cucTema MpaBoBOM WHGMOpMAIUU. [DIEKTPOHHBIN pecypc]|. — DIEeKTpOH. AaH. —
M., cop. 2018. — Pexum noctyna: [ocranosnenue [paButenscrea PO ot 15.03.1999 N 283 "O denepanbHbix
rocynapcreenubix apxusax' | TAPAHT (garant.ru)

Jlumepamypa



OCHOBHAS
AnekceeBa E.B. MeHexMeHT B apxuBax (HOpMbI BpeMeHu Ha paboTsl) / E.B. Anekceena //
HenonpouzBoactBo. — 2008. — Ne 1. — C. 93-97.

ApxuBoBeJieHHE (Teopusi U METOMKA): yueOHUK i By3oB / E.B. Anekceesa, JI.II. Adanacbesa,
E.M. Bypoga; nox pea. E.M.BypoBoit. — 2-e u3zn., non. — M.: Tepmuka, 2016. — 648 c.

benosa C.1. ATMUHUCTPaTUBHO-IIPABOBOE PETYIMPOBAHUE apXUBHOIO Jiena B Poccuiickoit
Oenepannn: yuebd. mocodue / C.H. benora; Capar. ropuz. ua-t. — Caparos, 1999. — 68 c.
bypoBa E.M. MapkeTuHT apXuBHBIX JOKYMEHTOB M apxuBHOU uHpopmaruu / E.M. byposa //
Becthuk PITY. Cep. Ucropus (lokymentoBenenue u apxuoseaenue). — 2008. — Ne 8. — C.
104-124.

Jlononnumenvhas

Wroru 2016 roxga: mo MmaTepuanam pacuIMpeHHOro 3aceanus Koyuieruu Pocapxusa //
OreuectBeHHbIe apxuBbl. — 2017. — Ne 2. — C. 3- 15.

VYmpasienue B apxuBHOM Jiene. PenepabHble, pErMOHANBHBIE U MYHHUIIUIAIbHbBIE aPXUBBHI.
ApPXMBHCT KaK roCy1apCTBEHHBIN CIIyKaluii: Marepuaiibl MexayHap. ceMuHapa, 21-23 mapta
1995 r., Mockga / [CocrT., 06m1. pea. u npeauci. M.I1. boosinesoii]. — M.: T'oc. apx. cimyx0a
Poccun: PUODA, 1995. — 174 c.

Cnpagounsie u uHghopmayuonnvle u30anus
Enunelii kBanu@uUKanrOHHbIN CIIPABOYHUK JOJKHOCTEH PYKOBOIUTENEH, CIEIIMATIMCTOB U
cyxanux // KoucynsrantlImtoc. Bepcus [Ipod [DnekTponHbIi pecypc]. — DIIEKTpOH. 1aH. —
M., cop. 1997-2012. — Pexxum noctyma: http://www.consultant.ru.

Mapxkerunr uapopmanuu apxuBHoro dhonaa Poccuiickoit @enepanuu: (CrpaB.-MeTOI.
nocobue) / Beepoc. Hayd.-uccie. HH-T JOKyMeHToBeneHus u apx. nena; [Coct. JI.C.
Tepemenko u ap.]. — M.: BHUUIA/, 1995. — 96 c.

®denepanbHble apxuBbl Poccnu 1 X Hay4HO-CIIPABOYHBIN anmapat: KpaTKui cripaBoyHuK / [oc.
apx. ciyxx6a Poccun; mox pea. B.I1. Kosznoga; [Coct. O.1O. Hexnanosa]. — M.: [6. u.], 1994.
— 1l4c.

Ilepeuens pecypcoé unghopmayuoHHo-meneKoMmyHUKayuoHHou cemu « inmepremy
«Munbun Poccun. OdpunmansHeiii caidT». - Pexxum gocryna: http://minfin.ru/, cBOOO HBIN.
Harmm apxuB: skcriepTHOE COOOMIECTBO. [ DNEKTPOHHEIHN pecypc]. — DNeKTpoH. JaH. — M., cop.
2014-2017. — Pexwum noctyna: http://naar.ru//, cBo601HBII
«O¢dunuanbHbli HHTEPHET-TIOPTANI MPAaBOBOM HHPOpMAMMy. - Pexxum nocryna:
WWW.pravo.gov.ru, CBOOOTHBIH.

«Odunmansuelii caiit Munakonompaszsutusi POy. - Pexxum gocrtymna: http://economy.gov.ru/,
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Tema 5. ( 4 4) Oco0eHHOCTH IKOHOMUKHM M (PUHAHCHUPOBAHMS APXUBHBIX YYpe:KIeHUH B
COBpeMeHHBIX YCJI0BHAX

Bonpocs! 11t 06cyxaeHus:
1. HoBbl#i cTaTyc rocyJapCTBEHHBIX apXMBOB KaK TOCYJaPCTBEHHBIX YUPEKICHUN —
COBpPEMEHHBIE pealiuu: Ka3eHHbIE, OI0/KETHbIE, aBTOHOMHBIE YUPEKACHHUS.
2. IIporpamMmHO€ OO KETUPOBAHKE B JIEATEILHOCTH apXuBa (Ha MpUMepe OTHOU UITH
HECKOJIBKUX MPOTPaMM I10 BEIOOPY 00y4aromerocs).
3. BeinosHeHre rocy1apCTBEHHBIMA U MYHULIMTIAIIbHBIMUA aPXUBHBIMH YUPEKICHUSIMHU MIIATHBIX
paboT u yCIyT.
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8.2. Memoouueckue pekomenoayuu K camocmoamenvHoil padome cmyoeHmoe

Camocmosmenvhas paboma o6yyaowuxcs eKaouaem 6 cebs maxue uovl U popmul Kax:

®opma
Ne | camocTosiTeIbHOM MeToan4yeckue peKOMeHAAMHU
padoTbI
CamocrosTenbHas CamocTosTenbHas paboTa MPOBOAUTCS C LIEIbIO: CUCTEMaTU3aluu
pabora W 3aKpEIUICHHs] TOJYYEHHBIX TEOPETHYECKUX 3HAHUU U

NPAKTUYECKUX  yYMEHHUH  0oOydaromuxcsi;  yriayOlleHus U

paciupeHus TEOPETUUECKHUX 3HaHUU oOyJaromuxcs;
dbopMupoBaHHS ~ YMEHUH  HUCHOJB30BaTh  HOPMAaTUBHYIO,
MPABOBYIO, CIIPAaBOYHYIO JOKYMEHTAIMI0, y4eOHYIO u

CHELMaNbHYI0  JIUTEpaTypy;  pa3BUTUS  IO3HABATEJIBHBIX
CIIOCOOHOCTEH W aKTUBHOCTH OOYYAIOIIUXCS: TBOPYECKOM
UHUIIMATHBHI, CaMOCTOSITEJILHOCTH, OTBETCTBEHHOCTH,
OpPTraHU30BaHHOCTH; ¢dbopmupoBaHue CaMOCTOSITENTEHOCTH
MBILICHUS, CIOCOOHOCTEH K CaMOPa3BUTHIO,
COBEPILCHCTBOBAHUIO M CaMOOpraHu3anuy; (GpopMHUpOBaHUS
npodeCCHOHATBLHBIX KOMIIETEHIIHIA; Pa3BUTHIO
UCCIIEIOBATEIbCKUX yMEHUH oOyuaronmxcs. DopMbl U BUABI
CaMOCTOSITENIbHOW paboThl 00y4alOMIMXCs: YTEHHE OCHOBHON M
JIOTIOJTHUTEIILHON JTUTepaTypbl — CaMOCTOSITEIbHOE H3y4YEeHUE
Marepuaja M0 PEKOMEHAYEMbIM JIMTepaTYpPHbIM HCTOYHHUKAM;
paboTa ¢ OMOTUOTEUHBIM KAaTaJIOTOM, CaMOCTOSATENIBHBINA MOI00D
HE00XO0IMMOM ITepaTyphl; paboTa co CI0BapeM, CIIPABOYHUKOM;
MOUCK HeoOXomuMmoil wHpopMmamuu B ceTd  HTepHeT;
KOHCIIEKTUPOBAaHUE HCTOYHHUKOB; pedeprupoBaHHE HMCTOUYHUKOB;
COCTAaBJICHUE AHHOTAlMid K TPOYUTAHHBIM JINTEPATyPHBIM
HCTOYHUKAM; COCTABJICHHUE PELIEH3UI U OT3bIBOB HA IPOYUTAHHBII
MaTepuay, COCTaBJICHHE o0030pa NyOJuKamuii 10 TeMme;
COCTaBJIEGHME M pPa3pabOTKa TEPMHHOJIOTUYECKOIO CIIOBApS;
COCTAaBJICHUE  XPOHOJOTMYECKOM  TaOJMuIBl;  COCTaBJIEHUE
oubmorpaduu (6udbauorpaduueckoil KapTOTEKH); MOATOTOBKA K
pa3nuuHbIM (popMam TeKylLel U MPOMEKXYTOUHOM aTTecTanuu (K
TECTUPOBAHUIO, KOHTPOJBbHOW paboTe, 3adery, »OK3aMEHY);
BBINOJIHEHHE JOMAIIHUX KOHTPOJbHBIX PadOT; CaMOCTOSITEIbHOE
BBITOJIHEHUE TMPAKTUYECKUX 33JaHUN PENpOAYKTUBHOIO THIIA
(OoTBEeTHI Ha BONPOCHI, 33aJ]a4, TECThI; BHIMOJIHEHUE TBOPUYECKUX
3agaHuii). TeXHOIOTUS OpraHU3aldy CaMOCTOSTENIFHONW pabOThI
00y4aromuxcst BKIIOYAET HCIOIb30BaHUE HH()OPMAIIMOHHBIX
MaTepHaIbHO-TEXHUUECKUX pecypcoB 00pa30BaTeNLHOTO
YUPEXKIEHUS: 6ubnuoreky c YUTAIBHBIM 3aJI0M,
YKOMIUIEKTOBAaHHYI0O B COOTBETCTBHM C CYHIECTBYIOIIUMHU
HOpMaMH; Y4eOHO-METOANYEeCKylo 0a3zy y4ueOHbIX KaOWHETOB,
nabopaTopuil U 3ana KOIM(UKAIUH;, KOMIIBIOTEPHbIE KJIACCHl C
BO3MOXHOCTBIO paboThl B ceTd MHTepHeT; ayauTopun (Ki1accel)
JUI KOHCYJbTALIMOHHOM JEATENbHOCTH; Y4eOHYyI0 M YydeOHO-




®opma
CaMOCTOSITEJIbHOM
padoTbI

MeTtoanueckue PEKOMEHIAUU

METOJUYECKYI0  JIUTepaTypy, pa3pabOTaHHYI0O C  Y4YeToM
YBEJIMYEHUS JIOJIU CAMOCTOATEIbHONU pabOThI CTY/IEHTOB, U UHBIE
METOINYECKUE MaTepUabl. [epen BBINIOJTHEHUEM
0o0ydJaronMucs BHEAYAUTOPHOH CaMOCTOSITEIHHOW PabOTHI
npenojaBaTesib MPOBOJUT KOHCYJIbTHPOBAHHE MO BBITOJIHEHUIO
3aJaHusl, KOTOPBIM BKIJIIOYAeT Leb 3a/JaHuf, €r0 COJEp)KaHuf,
CPOKH  BBITIOJIHEHUS, OPHCHTHPOBOYHBIM 00BEM  padoTHI,
OCHOBHbIE TPeOOBaHUS K pe3yJibTaTaM paboThl, KPUTEPUH OLIEHKH.
Bo Bpems BbIOMHEHHS OOYYalOIIUMHCS BHEAYAUTOPHOU
CaMOCTOSITENIbHON pabOThI M TPU HEOOXOTUMOCTH MPET01aBaTeNhb
MOXET  MPOBOAWUTH  HWHAWBUIYAJIIbHbIE U TPYIIIOBBIC
KOHCYJIbTAIHH. CamocrosTenbHas pabota MOXET
OCYILECTBIISATHCS UHAWBUIYAIBHO WU IPYNIIaMHU 00y4Jaromuxcs B
3aBHUCUMOCTH OT 1eJH, o00beMa, KOHKPETHOH TeMaTuKu
CaMOCTOSITENIbHOW paboThI, YPOBHS CIIOKHOCTH, YPOBHSI YMEHUH
00yYaromuxcsl. Kontpons CaMOCTOSITEIILHOM paboThI
00yYaromuxcst MpeycMaTpUBacCT:

— COOTHECEHHE CO/EP KAHUSI KOHTPOJIS C LEIIMU 00y4YeHHUS,
00BEKTHBHOCTH KOHTPOJIS;

— BaJIMJIHOCTb KOHTPOJS (COOTBETCTBUE MPEIbSBISIEMbIX
3aJJaHUui TOMY, YTO TIPEIO0JIaraeTcs MPOBEPHUTH);

— nuddepeHnuanmo KOHTPOJIbHO-U3MEPUTEIBHBIX
MaTepHaoB.

—  ®opMBbI KOHTPOJISI CAMOCTOSITETLHOM PaOOTHI:

— TPOCMOTP M MPOBEpKa BBIOJIHEHUS CAMOCTOSTEIbHOM
paboTHI Iperno1aBaTesieM;

— OpraHu3alius cCaMOIPOBEPKH,

— B3aUMOIIPOBEPKH BBIIIOJHEHHOTO 3a/laHUsl B TPYIIIE;
0o0CyX/JeHHEe pe3yJabTaTOB BBIMOJHEHHONH paboThl Ha
3aHSITHH;

— TpOBeJeHHE MUCbMEHHOTO OIpoca;

— TpOBEJEHHE YCTHOIO OMpoca;

— opraHmzaluss ¥ TOpPOBEACHHE  HHJIWBHUIYaJbHOTO
co0ecel0BaHus; OpraHu3aIus U MIPOBEJICHHE
cobeceI0BaHus C IPYIIIOH;

3aIMTa OTYETOB O MPOJICTAHHON padoTe.

Ananus u
KOHCIIEKTUPOBaHUE
OCHOBHOH M
JNOIOJHATEIbHOMN
JUTEPATYPHI.

[Ipu pabote ¢ yueOHOI nuTepaTypoil HEOOXOAMMO MOIO00PATH
JUTEPATypy, HAYUUTHCS TPABUIIBHO €€ YNTATh, BECTH 3aITUCH.
Jns  monbopa nuTepaTypsl B OMONMOTEKE HCMOIB3YIOTCS
araBUTHBIA U CUCTEMATUYCCKUNA KaTaJIOTH.

[IpaBunpHBIl TONOOp y4eOHON JHTEpATypbl PEKOMEHIYETCS
npenojaBaTesieM, YATAIOIUM JIeKIIMOHHBIN Kypc. HeoOxonumas
JauTepaTypa yKazaHa B METOJIMYECKUX pa3paboTKax Mo JAaHHOMY
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N3yuass wmarepuan 10 BBIOpaHHOW JIMTEpaType, CIEayeT
NEPEXO/IUTH K CIIEAYIONIEMY BOIIPOCY TOJIBKO MOCIIE MPAaBUIBLHOTO
ySICHEHMSI TIPEAbIAYIIET0, ONKChIBasi Ha Oymare Bce BBIKIAJKH U
BbIUKCIICHUS (B TOM YHCIIE T€, KOTOPHIE B yUeOHUKE OMYILEHBI I
Ha JIEKIIMU JaHbl U1 CAMOCTOSITEIbHOTO BBIBOJIA).

Oco0oe BHUMaHHE ClelyeT 0OpaTUTh Ha OMpe/IeIeHHe OCHOBHBIX
MOHATHH Kypca.

CTyaeHT IOJDKeH TOApPOOHO pa3douparh MPUMEPHI, KOTOPHIC
MOSICHSIFOT TaKHe ONpEAENCHUsl, U YMETh CTPOUTH aHAJIIOTUYHBIC
npuMepbl  camocTosiTenbHo.  HykHO  100MBaThCs  TOYHOTO
IIPEJICTaBIEHUS O TOM, YTO U3y4aelllb.

[Tosie3HO cOCTaBIATH ONOPHBIE KOHCIIEKTHI.

[Ipu n3yueHnn mMaTepuana Mo y4eOHUKY IMOJIE3HO B TETpaau (Ha
CIELHATBHO OTBEJIEHHBIX MOJISIX) JOMOJHATh KOHCIEKT JICKIUH.
Tam e creyeT oTMedaTh BOIPOCHI, BBIACIICHHBIE CTYIECHTOM IS
KOHCYJIbTAIIMU C MPETOJaBaTEeIeM.

BbIBOIBI, TOTYyUYEHHBIE B pE3YyJIbTATE U3YyUEHUS, PEKOMEHYETCS B
KOHCIIEKTE BBIICIIATH, YTOOBI OHU MPHU NEPEUUTHIBAHUU 3amuceit
Jy411e 3alIOMUHAJUCH.

OnplT  mOKa3bpIBa€T, YTO MHOTMM CTYIAEHTaM IIOMOTaeT
COCTaBJIEHHME JIUCTAa  OMNOPHBIX  CUTHAJIOB,  COJAEpIKAIlEero
BaKHEWIINE M HanboJiee 4acTo yrnorpedsemMbie MOHATHSA. Takoi
JUCT TIOMOTaeT 3allOMHUTh OCHOBHBIC TOJOXKEHUS JIEKIHUU, a
TaKK€ MOXET CIYXKUTh TIOCTOSIHHBIM CIPaBOYHUKOM JIS
CTYyJEHTA.

PasznuyaroT 1Ba BUJa YTE€HUS: IEPBUYHOE U BTOPUYHOE.
[lepBuuHOEe - 3T BHUMATENbHOE, HETOPOIUIMBOE UTEHUE, MPHU
KOTOPOM MOKHO OCT@HOBHUTHCSI Ha TPYAHBIX MecTax. [locne Hero
HE JOJDKHO OCTaThCsi HHU OJHOTO HEMOHSTHOTO  OJIOBA.
CopneprkaHue He BCera MOKET OBbITh TIOHSATHO MOCIIE IEPBUYHOTO
YTCHHUS.

3aaya BTOPUYHOIO UTEHUS ITOJIHOE YCBOEHUE CMBICIIA LIETI0T0 (110
CYETy ITO YTCHHE MOXET ObITh M HE BTOPBHIM, & TPETHHM HIIU

YETBEPTHIM).
OcHoBHbIE BUBI CUCTEMATU3UPOBAHHON 3alIMCH TPOYUTAHHOTO:
1. AHHOTHMpOBaHME — TMIPEAEIbHO KpPATKOE CBA3HOE

ONMCAHNE TPOCMOTPEHHON MJIM IPOYMTAHHON KHUTH (CTaTbhH), €€
coJiepKaHusl, UICTOUHUKOB, XapaKTepa U Ha3HAUCHUS,

2. IlnanupoBaHue — KpaTKas JIOTHYECKas OpraHu3alus
TEKCTa, pacKpblBarolasi COACPKaHUE U CTPYKTYpPY H3ydaemMoro
MaTepuana;

3. Te3upoBaHue — JaKOHHMYHOE BOCIPOU3BEICHUE
OCHOBHBIX yTBEp:KJI€HUH aBTOpa 0e3 mpuBIeYeHHS (PaKTHIECKOTO
MaTepuania;
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4. IlutupoBaHuEe — JOCIOBHOE BBIIUCHIBAHUE W3 TEKCTA
BBIJIEP)KEK, M3BJICUEHUM, Hanboyiee CYIIECTBEHHO OTPaXKAIOLIUX
Ty WIA UHYIO MBICJIb aBTOPA;

5. KoHcnekThupoBaHue — KpaTKOe€ M TOCJIEeI0BaTEIbLHOE

W3JI0KEHUE COJEPKAHUS IPOUYUTAHHOTO.
KoHcnekT — cloXHbIH croco0 H3JI0KEHUS COJACp)KaHUS KHHUTU
WIM CTaTbU B JIOTMYECKOM TMOCIENOBATENbHOCTH. KOHCIEKT
aKKyMyJIUpyeT B ceOe MpeablAyIIHe BUJIbI 3alKCH, MO3BOJIET
BCECTOPOHHE OXBAaTUTh COJAEp)KAHWE KHUTHU, cTartbu. [loaTomy
YMEHUE COCTaBIIATH IUJIaH, TE3UCHI, JENATh BBIMHCKA U JIPYrue
3aIUCH OMPEIEISIET U TEXHOJIOTHIO COCTaBJICHUSI KOHCIIEKTA.

Meroanueckue  peKOMEHJAUUU O  COCTABJICHUIO
KOHCIICKTa!

1. BHumaTenpHO NpPOYMTANWTE TEKCT. YTOUHUTE B
CIIPaBOYHOM JINTEpaType HENOHsATHbIE ciioBa. [Ipm 3amucu He
3a0y/bTe BEIHECTH CIIPABOYHBIC JAHHBIE HA MOJISI KOHCIIEKTA;

2. BeienuTe r71aBHOE, COCTaBbTE IJIaH;

3. KpaTko chopmynupyiiTe OCHOBHBIE MTOJIOKEHHS TEKCTa,
OTMETHTE apryMEHTAIMIO aBTOPA;

4. 3aKOHCHIEKTUPYUTE MaTepHual, YEeTKO CIEAYs IMyHKTaM
mnaHa. [Ipy KOHCHIEKTMPOBaHUM CTAapalTECh BBIPA3UTH MBICIb
CBOMMU CJIOBaMH. 3aIllUCH CIEAYET BECTH YETKO, SICHO.

5. 'pamoTHO 3anuceiBaiTe uTathl. LIuTHUpys, yuutsiBaiTe
JTAKOHUYHOCTh, 3HAYMMOCTb MBICIIH.

B TexcTe KOHCIEeKTa )KeaaTeIbHO TPUBOIUTH HE TOIBKO TE3UCHBIE
MOJIOKEHUS, HO U MX JoKazarenbcTBa. [lpu odopmiienun
KOHCIIEKTa HEOOXOIMMO CTPEMHUTHCS K EMKOCTH KaXXIOoro
npeaioKeHusl. MpICIM aBTOpa KHUTH CIIEAyeT U3Jaratb KpaTko,
3a00TsChb O CTHJIE W BBIPA3UTEIBHOCTH HamucaHHoro. Ywucio
JOTIOTHUTEIBHBIX ~ JJIEMEHTOB  KOHCIIEKTa  JIOJDKHO — OBITh
JIOTUYECKH OOOCHOBAHHBIM, 3AIUCH JIOJDKHBI PACTIPEACNAThCS B
ONPEAEIEHHOM IOCIE0BATEIIbBHOCTH, OTBEYAOUIEN JIOTHYECKOU
CTPYKType mnpousBeiaeHusa. JIisi yTOUHEHHS] U JIOMOJHEHHS
HEOOXOUMO OCTABIIATH MOJIS.

OBnaneHre HAaBBIKAMHU KOHCTIIEKTUPOBAHUSI TpeOyeT OT CTyIEHTa
EJICYCTPEMIICHHOCTH, MIOBCEHEBHON CaMOCTOSTENILHOM paOOTHI.

IToaroroBka k
CEMUHAPCKUM
3aHATASAM

CemuHap - BHJI Y4eOHOrO 3aHATHUSA, NPH KOTOPOM B
pe3yabTate TMpeABapUTENbHOW pabOThl HaA HPOTPaMMHBIM
MaTepHaJioM TMperoAaBaTelsl W CTYACHTOB, B OOCTaHOBKE WX
HEIMOCPEICTBEHHOTO M aKTHUBHOTO OOIIEHUS PEIIAI0TCS 3aaqd
MO3HABATEIIBHOTO M BOCIHUTATEILHOTO Xapakrepa, (hopmupyercs
MHPOBO33pEHHUE, MIPUBUBAIOTCS METOHO0JIOTHYECKHUE u
MpaKTUYECKHE HaBBIKK B  00JacTH  JOKYMEHTOBEACHHUS,
HEOOXOOUMEIC IS CTaHOBJICHUS KBATH(UITUPOBAHHBIX
CrienuanucToB B cootBeTcTBUU ¢ TpeboBanmsimu GI'OC BO mo
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HAIIpaBJICHUIO TIOATOTOBKH «Jl0OKyMEHTOBEIeHHE U apXUBOBEJICHUEY,
OakasaBpHar.

egb ceMUHAPOB: 3aKPEIUICHUE TEOPETUUECKUX 3HAHUM,
aKTHUBU3AIMs PabOThl CTYIEHTOB B XOJI€ U3YYEHUS! JUCIUILINHBL,
pa3BUTHE HABBIKOB  CAMOCTOSITENIBHOM  MCCIIEOBATEIbCKON
NeATeTbHOCTH, YMEHHUs paboTaTh ¢ HAydyHOH © ydeOHOH
JUTEPaTypOil, apryMEHTUPOBAHO 0OOCHOBBIBATH CBOU PEILICHUS.

Posb  cemMMHAapoOB:  CTUMYJIUPYIOT  BHHUMATEIbHOE
OTHOILIEHUE CTYJEHTOB K JICKHMOHHOMY KypCY M pEryjsipHOe
M3YYEHUE UMU JIUTEPATYPHI O TUCHUIIIIMHE 3aKPEIUISIOT 3HAHUS,
MOJIyYeHHBIE CTYJICHTaMU Ha JIEKIUSAX U B X0JI€ CAMOCTOSITENbHOM
paboThl Hax JUTEPaTypoOd; pACHIMPSIOT KPYr 3HAHUH 1O

KOHKPDETHOH  TEME; MIO3BOJISIIOT  CTYJIEHTaM  IIPOBEPUTH
[IPaBUJILHOCTb PAHEE IOJYYEHHBIX 3HAHWW, BBIWICHUTb B HUX
Hauboee, CYILLIECTBEHHOE; IIPUBUBAIOT HAaBBIKU

CaMOCTOATCIIBHOTO  MBIINUICHUA, YCTHOTO BBICTYIUICHUA TIIO
TCOPCTUUCCKHUM BOIIPOCaM, OTTAYUBAIOT MBICJIb, TPUYYAIOT
CTYJCHTOB CBOOOIHO OIIepUPOBATH TEPMHHOJIOTHEIH;
MPEIOCTABIISIOT BO3MOXKHOCTH MPEIMOIaBATEII0 CUCTEMATHUECKU
KOHTPOJIMPOBATh YPOBEHb CaMOCTOSITENILHON pabOThl CTYACHTOB
HaJ y4yeOHBIM MaTepuajioM, CTEleHb MX BHHUMATEJIbHOCTH Ha
JEKIHUSAX.

OcHoBHbBIE (popMBI ceMHMHAPOB: pa3BepHyTas Oecena,
o0CyXJIeHHE BOIPOCOB, CEMHUHAp-AUCIIYT, KOMMEHTHPOBAHHOE
YTeHHE, YNPaKHEHHUS Ha CAMOCTOSITEILHOCTh MBIIIJICHHUS,
MMCbMEHHas (KOHTPOJIbHAs) paboTa, CeMHUHAP-KOJUIOKBUYM.

IToaroroBka k
MPaKTUYECKOMY
3aHATHIO

[IpopaboTka paboueil mporpammebl, yaemnsisi 0coboe BHUMAaHHE
LHesIM M 3aJa4aM, CTPYKTYpEe W COJIEPKAHUIO JUCLUILUIMHBL.
KoHcrnektupoBanne UCTOYHUKOB. PaboTa ¢ KOHCIIEKTOM JICKITHH,
MOArOTOBKA OTBETOB K KOHTPOJBHBIM BOIIPOCaM, IPOCMOTP
pEKOMEHyEMOM JUTEPATYPBHL, pabora c TEKCTOM.
IIpociymuBaHue ayauo- U BHUACO3AIUCEN IO 3aJaHHOM TEME,
pelieHne pacdeTHO-TpadUIecKuX 3aJaHui, pelieHue 3aaad o
JNrOpUTMY U JIp.

IToaroroBka x
JUCKYCCUU

Juckyccus — 3To 00CYyKIeHHEe KaKOTo-T1M00 CIIOPHOTO BOMPOCa,
npo6aembl. BaxkHOH XapaKTepUCTUKON TUCKYCCUU, OTIMYAIOIIEH
€€ OT JIPYTUX BHUJIOB CIOpPa, SABJISETCS apryMEHTHUPOBAHHOCTD.
Jluckyccus mpeanoaraeT BEIpadOTKY U aKTUBHOE MTPOIBUIKCHHE
CBOEH TOYKM 3peHUs M0 H3ydyaeMod TmpoljemMe, YMEHHE
BBICITYIIATh ~QJIBTEPHATHBHYIO TOYKY 3pEHUS, BCTYNUTh B
MOJIEMUKY, HA OCHOBE M3JIOKEHHSI M Y4YeTa BCEX TOYEK 3pEHUs
IPUATH K 00bEKTUBHOMY PE3yIIbTaTYy.

OcHOBHBIE IIary MPU TOATOTOBKE K JUCKYCCHU.

Bribop TeMbl IUCKYCCHHM ONpeAessieTcs LeasIMH OOyueHHs u
comepxanueM ydeOHoro marepuana. [Ipu sTom Ha oOcyXIeHHe
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00y4aromuxcst BBIHOCATCS TEMbl, HUMEIOIINUE MPOOJIEMHBII
XapakTep, coAepiKallie B cede MPOTUBOPEUNBBIC TOUKU 3PEHHS,
JUIIEMMBI, 33[€BalOIIMe MPUBBIYHBIE YCTAHOBKH OOYYarOIIUXCA.
Tema pazOuBaeTcss Ha  OT/ACIBHBIE  BONPOCH,  KOTOPBIE
cooOmiarorcss  oOydaromMcs.  YKasbIBaeTcs  JIUTEparypa,
CTIpAaBOYHBIC MaTEpUANbI, HEOOXOIUMBIE [UIS TIOATOTOBKH K
JMCKYCCHH.

IIposeodenue ouckyccuu.

dbopMynupoBaHue TPOOJIEMBI U LIEJIeH TUCKYCCHH,

CO3JIaHNE MOTUBAITNH K OOCYXKICHHIO - OTIPEACIICHIE 3HAUNMOCTH
npoOJIeMbl, yKa3aHHe Ha HEPEUICHHOCTb U MPOTHBOPEUYUBOCTH
BOIIpOCa  T.J.;

YCTAQHOBJICHHE PETJIAMEHTA AUCKYCCHU U €€ OCHOBHBIX JTAllOB;
COBMECTHasl BEIpaOOTKa MPABWIT JUCKYCCHH;

BBISICHEHHE OJIHO3HAYHOCTH IMOHMMAHHUS TEMBbl JIUCKYCCHH,
WCIIOJIb3yEMbIX B HEH TEPMUHOB, TOHSATHM.

Ilpuemvl 66edenus 6 OUCKyccuro:

NpeIbBICHHE TPOOJIEMHON CUTYAITHH;

JIEMOHCTpAaIHs BUCOCIOKETA;

JIEMOHCTpAIIHS MaTEPHAIIOB (CTaTeH, TOKYMEHTOB);

poJIeBOE MPOUTPhIBaHUE POOIEMHOM CUTYAIHH;

aHaJIM3 TPOTUBOPEYMBBHIX BBICKA3bIBAHUH - CTOJKHOBEHHE
IPOTHBOIOJIOXKHBIX TOUEK 3PEHUS Ha 00CYXKTaeMyto MpodiiemMy;
MIOCTAaHOBKA MPOOJIEMHBIX BOTIPOCOB;

QIbTEPHATUBHBIA BBHIOOP (Y4acTHUKAM Ipenjiaraercs BbIOpaTh
OJTHY W3 HECKOJBKHX TOYEK 3pPEHHS WIH CIIOCOOOB pEIICHUS
poOIeMBbl).

NuauBunyanbHbIe
3aIaHus

3HAKOMCTBO C OCHOBHOM W JIOMOJHUTEIBHOW JIUTEPATYPOH,
BKJIIOYAsl CIPABOYHBIC W3JIaHUs, 3apyOE)KHbIE HCTOYHHUKH,
KOHCIIEKT OCHOBHBIX TIOJIO)KEHUH, TEPMHUHOB, CBEICHHM,
TPEOYIOMIHXCS JUISt 3aIIOMHUHAHUS U SBISIIOIIHAXCS
OCHOBOITOJIATalONIUMU B 3TOH TeMe. CocTaBiieHUe aHHOTAIIUH K
MIPOYUTAHHBIM JIUTEPATYPHBIM UCTOUYHUKAM H JIP.

Onpoc

Ompoc - 93TO CpPeACTBO KOHTPOJISA, OPraHU30BaHHOE Kak
cnienuanbHas Oecefa mpernogaBarens ¢ 00yJaroIuMcs Ha TEMBI,
CBSI3aHHBIE C M3Yy4aeMOW AUCUUIUIMHOW, M PAaCCUYUTAHHOE Ha
BBISIBJICHHE O00BheMa 3HAHWUN O0YyYaroIerocsi Mo OMpeeIeHHOMY
pasneny, Teme, mpobieme u T.. [Ipobremarrka, BBIHOCHMas Ha
OMpOC OmpefeNieHa B 3aJaHUSX I CaMOCTOSITENbHON paboThI
00yJaromerocs, a Takke MOXET OMPEACISATHCS MPEToJaBaTelieM,
BEJYIINM CEMHHAPCKUE 3aHATHsA. Bo BpeMs mpoBeJeHHs orpoca
oOyJaromuiicss JTOMKeH YMETh OOCYIUTh C TMpernojaBaTelieM
COOTBETCTBYIOIIYIO TPOOJIEMAaTHKY Ha YPOBHE JAHAIIOTA.

TectupoBanue

TecTel — 3TO BONPOCH WIM 3aJaHUs, IPEAYCMAaTPUBAIOLINE
KOHKPETHBIM, KPaTKUM, YETKUA OTBET HAa MMEIOIIUECS ITAJOHBI
OTBETOB.
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IIpu camoCTOATENBbHON IOATOTOBKE K TECTUPOBAHUIO CTYJEHTY

HEO00XO0aNMO:
a) TOTOBSCH K TECTUPOBAHUIO, npopaboTaiite
UH(OPMAIMOHHBIN MaTepua 10 IACIIATUINHE.

[IpokoHCynbTUpPYHTECH C TperojaBaTeNieM MO BOMPOCY BbIOOpa
y4eOHOM JTUTEPATYPHI;

0) 4eTKO BBISICHUTE BCE YCIIOBHSI TECTUPOBaHUA 3apaHee. Bl
JOJIKHBI 3HAaTh, CKOJIKO TecTOB BaM OyzieT npeannokeHo, CKOJIbKO
BPEMEHU OTBOJUTCA HA TECTUPOBAHUE, KAKOBA CHUCTEMA OLIEHKH
pe3yNbTaToB U T.1.

B) MpUCTyMas K paboTe ¢ TecTaMu, BHUMATEIILHO U JIO KOHI[A
MPOYTHUTE BOMIPOC U MpeiiaraeMble BApUaHThI OTBETOB. Bribepute
MpaBUIbHBIE (MX MOXKET OBITh HECKONBKO). Ha oTaensHOM mucTKe
OTBETOB BBHIMUIINTE HU(PY BOMpoca U OYKBBI, COOTBETCTBYIOIINE
MPABUJILHBIM OTBETaM;

I) B IPOLECCEe PEIICHUS KeNAaTeIbHO MPUMEHSATh HECKOJIbKO
NOJXOJ0B B PEUICHMM 3aJaHusi. JTO IMO3BOJISIET MaKCHMalIbHO
rMOKO ONepUpoBaTh METOJAMU PEUICHMs, HaXOAs KaXKIbId pa3s
ONTUMAaJIbHBIA BAPUAHT.

1) eciii Bel BeTpeTnnm upe3BbIYaiiHO TPYIHBIHN st Bac Bompoc,
HE TpaTbT€ MHOIO BpeMEHM Ha Hero. llepexoaure kK Apyrum
TecTaMm. BepHuTech K TpyZAHOMY BOIIPOCY B KOHIIE.

€) 00s3aTeIbHO OCTaBbTE BpeMs JJIsi POBEPKU OTBETOB, YTOOBI
n30exaTh MEXaHUYECKUX OUTHOOK.

Tekymunii Opranm3yercss Kak »JJIeMEHT Y4YeOHOro 3aHsATHS B  BHUJC
KOHTPOJIb BBIIIOJTHECHU S o6yqa}0mI/IMI/Ic;1 OJIOKa 3aJaHUil B MHMCHMEHHOM
(KOHTPOJILHBIN dbopme 1Mo 3aJaHHBIM TEMaM JUCITUTITHHBI

cpe3)

IToaroroBka x [Ipy moxaroroBke K 3a4€Ty C OICHKOH HEO0OXOAMMO
3a4€Ty C OLIEHKOH OPUEHTHUPOBATHCS Ha KOHCITEKTBI JeKIui, padbouyro

nporpaMMy y4eOHON AMCHMIUIUHBI, HOPMAaTUBHYIO, YYEOHYIO U
pexomeHayemyto aurepatypy. OCHOBHOE B MOJATOTOBKE K 3a4€Ty
C OIEHKOW O3TO TIOBTOPEHHE BCEro MaTepuayia y4eOHOU
JUCHUIUIMHBL, TIO0 KOTOpPOMY HeoOXoaumo chaBaTh. llpu
MOJITOTOBKE K cliadye 3a4€Ta ¢ OIEHKOM 00yJaromuiics BeCh 00beM
paboThl  JOJKEH  paclpeiessTb PpaBHOMEPHO IO  JHSM,
OTBCACHHBIM [JId TOATOTOBKH, KOHTPOJUPOBATH Ka)KI[BIﬁ JCHb
BBITIOJTHEHHE HAMEUCHHON pa0OTHI.

8.3. Memoouueckue pexomenoauuu no NOO20MOBKE RNUCbMEHHBIX padom (Kypcoewvix,
KOHMPOIbHBIX, pedhepamos, KOHCREKM o8 u m.n.)

®opMa NMCbMEHHOM

N padoTbI

MeTtoanueckue PEKOMEHIAUH

Hammcanue Hanucanne  KOHcmekTa  JEKLIMM:  KpaTKo, CXEMaTH4HO,
KOHCIIEKTA JIEKITUH MOCJIeIOBATEILHO (DUKCUPOBATH OCHOBHBIC MTOJIOKEHHUSI, BHIBOJIHI,




®opMa NMCbMEHHOM
padoTbI

MeTtoanueckue PEKOMEHIAUU

bopMymTUpOBKH, 0000IIEHUs; TIOMEYaTh BAXKHBIE MBICIH,
BBIJICTIATh KIIIOYEBBIE CJIOBa, TepMHUHBL [IpoBepka TepMHHOB,
MOHATUHI C TOMOIIBIO SHIIUKIIONEIN, CIIOBAPEN, CIIPABOYHUKOB C
BBIMICHIBAHUEM TOJKOBaHUM B TeTpadb. OO03HAUYUTH BOMPOCHL,
TEPMUHBI, MaT€pUajl, KOTOPBIA BBI3BIBAET TPYJHOCTH, IOMETUTD U
MONBITAThCSl HAWTU OTBET B peKOMeHyeMoM nutepatype. Ecnu
CaMOCTOSITENILHO HE yJOaeTcs pazo0paThCsi B Marepuaie,
Heo0XoauMo chOPMYITUPOBATH BOIIPOC M 33/1aTh MPETIO1aBaATEIIO
Ha KOHCYJIbTAIINH, Ha PAKTUYECKOM 3aHATHH.

Jlokman

Jlokmag — BHI CaMOCTOSITEIBHOM pabOTHI, CIOCOOCTBYET
(GOpPMUPOBAHHUIO  HABBIKOB  HCCIENOBATENLCKOW  paboOTHI,
pacummpsieT Mo3HaBaTeIbHBIE WHTEPECHI, NPUYYaeT KPUTHUUYCCKH
MBICITUTb.

[TogroToBka JOKJIaAa MPEIyCMATPUBACT CHUCTEMATHYECKYIO
paboTy 00yJaromuxcs, yMEHHE MMOJIh30BAThCSI PEKOMEHI0BAHHOM
auteparypoir. OHa BKJIIOYAET B CeOsI CIICTYIONTNE ITAIIbI:

- COCTaBIIsIeTCS IJIaH JOKIaaa MyTeM O0O0OOIIeHHS U JJOTHIECKOTO
TIOCTPOCHHS MaTepHralia I0KIaja,

- MOAOUPAIOTCS OCHOBHBIC UCTOYHUKU WH(OPMAIIUH;

- CHCTEMAaTU3HUPYIOTCS TMOTYYCHHBIC CBEACHHS IyTEM H3yUeHUS
HanOoJiee BaXHBIX HAYYHBIX pabOT MO JaHHOH Teme, MepeueHb
KOTOPBIX, BO3MOXHO, JJA€T CaM MPEI01aBaTeb;

- JIeMarOTCs BBIBOJIBI W OOOOIIEHHUS B pe3yJbTare aHan3a
W3YYCHHOTO MaTepuasa, BBIICICHUsS HanOoliee 3HAYMMBIX IS
pacKpbeITHs  TeMbl  JOKjiama  (aKkToB, MHEHHHA  pPa3HbBIX
HCCIIEIOBATEIICH.

[TocTpoenue noknana, Kak u JJFOOOUM APYroi HAyIHOU pabOTHI,
TPaJAUIIMOHHO BKJIIOYA€T TPU YaCTU: BCTYIUICHHE, OCHOBHYIO
YacTh W 3aKilo4YeHWe. Bo  BerymieHum — 00O3Ha4aeTcs
aKTyallbHOCTh MCCIIEAYEMOU B JOKIIAJEC TEMbI, yCTAHABIMBACTCS
JIOTHYECKasi CBs3b €€ C JPYTMMH TeMaMH. B 3akioyeHun
GbOopMyIUpYIOTCS  BBIBOJBI,  JAENAIOTCA  MPEAJIOKCHUS U
MOTYEPKUBACTCS 3HAYCHUE PACCMOTPEHHOMN MPOOIIEMBI.

Pedepar

Pedepar — 3TO CaMOCTOSITENIbHAS yueOHo-
uccienoBarenbcekas  pabota  oOydwaromerocsi, TIJi€  aBTOP
pacKkpelBaeT CyThb  HCCIEAyeMOoW  TpoOJeMbl, IPUBOAUT
pa3IMYHbIe TOYKHU 3PEHUs, a TAaK’Ke COOCTBEHHBIE B3IJIS/IbI HA HEe.
Coneprxanue marepuaia JOJDKHO OBITh JIOTMYHBIM, M3JI0KEHHE
MaTepuasa I0JKHO HOCUTh MPOOJIEeMHO-TIOUCKOBBIIM XapakTep.

BriGop Tembl pedepara ocymiecTBisieTcs 0OydaroluMcsl He
MEHee YeM 3a JIBE€ HEJIeH J0 IJIaHUPYEeMOro OKOHYaHUs PabOoThI.
Tematuka pedeparoB MOBOAUTCA OO CBEICHUS OOYUYAIOUIUXCS
BEYLIUM MPEIO0/IaBaTEIeM.

IIpumepHsbIe ATarbl paboThI Haj pedeparom:
dbopmynupoBaHue TeMbI (TeMa JOJKHA OBITh aKTyaJIbHOM,
OPUTMHAIILHOW M HMHTEPECHOW IO COJAEp)KaHHIO); HOA00p H
M3Y4YEHHE OCHOBHBIX HMCTOYHUKOB MO TeMe (Kak IMpaBHJIO, HE
MeHee 7); cocraBineHue OubOnuorpaduu; oOpaboTKa U
cucTeMaTu3anusl uHpopManuu, pa3paboTka IUTaHa, HAIMCAHUE
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pedepara; BO3MOXKHO IMyOIMYHOE BHICTYIJICHHE C Pe3yJIbTaTaMu
UCCIIeIoBaHMsl (Ha CeMUHape, Ha IMPAaKTHUYECKOM 3aHATHM, Ha
CTYICHYECKOM  HAy4YHO-TIPAaKTUYECKOH  KOH(epeHuuu, Ha
KOHCYJIbTAITUN).

Pedepat nomwkeH oTpaxarh: 3HAHHE COBPEMEHHOTO COCTOSTHUS
mpoOJieMbl; OOOCHOBAaHHME BBIOPAHHOW TEMBI, HCIIOIb30BAHHE
U3BECTHBIX pE3yAbTaTOB M (PAKTOB; MOJHOTY LUTHPYEMOM
JUTEpaTyphl, CCHUIKM Ha pPAabOThl Y4YEHBIX, 3aHUMAIOLIUXCS
JaHHOM TPOOJIEMOH; aKTyaJbHOCTh IOCTABJICHHOM MpPOOIEMBI;
MaTepual, MOATBEPXAAIMI HaydHoe, MO0 NpPaKTUYECKOoe
3HAUEHHUE B HACTOSIIIEE BPEMSL.

Pexomenayembiii  o6bem  pedepara  10-15  crpanun
KOMIIBIOTEPHOT0 (MAIIMHOMMCHOI0) TEKCTA.

KonTtponbHas pabora

KontponbHas pabora — OpUrHHaIbHOE COYMHEHNE HEOOJIBIIIOTO
pasmepa, B KOTOPOM H3JIararoTcs KOHKPETHBIC PEe3yJIbTaThl
M3y4deHus 00ydaeMbIM JUCITUTIIMHBI (PE3yJIbTaThl COOCTBEHHOTO
UCCIIEIOBaHUsl 110 KOHKpETHON Teme). B xoxme Hammcanus
KOHTPOJIbHOW paboThl 00y4aeMmblii MpUOOpeTaeT HaBBIKU
CaMOCTOSITENIbHON pabOoThI C HAYYHOM, YUeOHOM U CriennanbHOMI
JUTEPaTypOH, YUUTCS aHAIU3UPOBATh UCTOYHUKH U IPaMOTHO
u3JaraTh CBOM MBICTH. BBINOMHEHHE KOHTPOJIBLHOW paboTHI
BKJIIOYAET PsJl ATAIOB:

—  BBIOOp TEMBI M ITOJI0OP HAYYHBIX UCTOYHUKOB;

— M3YyYCHUE HAyYHOU JUTEpaTyphl, aHAJIU3 U 0000IIeHHE

MaTepHaloB IO MPoOJIeMe UCCIIEIOBAHUS;

— (¢dopMyIHUpOBaHNE OCHOBHBIX MOJIOXKEHUH U BBIBOJIOB;

— o opMIIeHHE KOHTPOJIHHOU PaOOTHI.
OdopmiieHre SBISETCS 3aBEPIIAIOINIMM 3TAlOM KOHTPOJIBHOU
paboTel. Beibop TeMbl u moaOOp MCTOYHUKOB JOKEH OBITh
COTJIACOBAaH C HAyYHBIM PYKOBOAMTEIEM, BeylIUM npeamet. Ha
OCHOBE COOpaHHOTO MaTepHuaja YTOUYHSeTCS CTPYKTypa,
colepkaHue W O0BEM KOHTPOJIBHOW paboThl. TexHUYecKue
TpeboBanus K padore: o0beM 10-12 cTpaHuIl MAIIMHOMIMCHOTO
TEKCTa, OTIedaraHHoro yepe3 1,5 umHTepBaa. KoHTponbHas
paboTa JOKHA UMMETh: THUTYJIBHBIM JIMCT, COJAEpIKAIIUA:
HazBaHue paboter, ®.M.0. aBTOpa W HAYYHOTO PYKOBOIUTEIS,
Ha3zBaHUe (haKynpTeTa, Kypca, ToJl M MECTO HalHCaHus,
CoJiep’)KaHuEe Ha OTHEJIBHON CTpaHHUIE, HyMEpaluio CTPaHULI.
Cmpykmypa KoumponbHoOU pabomul 6KItoYaem: 3arojioBOK,
BBEJICHHE, OCHOBHYIO 4YacTh (M3JI0)KCHHE JIBYX BOIIPOCOB),
3aKJIIOYCHHUE, CIIMCOK  HCIIOJNB30BAaHHBIX  HCTOYHHUKOB U
JTUTEPATYPHI.
3aroioBok (Ha3BaHHWE) OTpaKaeT TEMYy JAHHOTO COYMHEHUS M
COOTBETCTBYET coJiep>KaHui0. BBenenue (BBOJHAS YaCTh) JOJIAKHO
OBITh KPaTKUM M TOYHBIM. B HEM 000OCHOBBIBACTCSI BHIOOD TEMHI,
dbopmynupyercs 1enb padbotsl. OCHOBHAS YaCTh AEJIUTCS Ha [JIaBbI
B COOTBETCTBUHM C 3amadamu pabotbl. [laercs ompenenenue
MOHATHUSAM HUCCIIEAYeMbIX SIBICHUI U MPOIECCOB, PACKPBIBAIOTCS
UX CYHIHOCTb U 0cOOeHHOCTH. B HeOobIIoi paboTe yacTu MOTYT




®opMa NMCbMEHHOM

p360TbI MeTtoanueckue PEKOMEHIAUU

HE BBIJENATh, HO Ka)/1asi HOBasi MbICIb OGOpPMIISIETCSI B HOBBIN
ab63ar. 3akioueHue nuMeeT (opMy BBIBOJIOB, COOTBETCTBYIOIIMX
JTarnam McciaenoBaHus, Wik (opMy pe3rome.

9. MEPEYEHb MH®OPMAIIMOHHBIX TEXHOJIOTAM.

[Ipu u3yyeHHH IUCHMIUIMHBI OOYYAIOMIMMUCS HCHOJB3YIOTCS Cienylolue WH(POpMAIMOHHbIE
TEXHOJIOTHH:

-ayIMOBU3YyaJbHOE TPEACTABICHUE OOYYaIOUIMMCA C TOMOLIbI0 KOMITBIOTEPA COJCpKAHUSA
OTJIENbHBIX TEM AUCHMILTUHBI HA JIEKIIMOHHBIX 3aHATHUSAX;

-TpeI0CTaBICHUE 00YJaIOIUMCS JOCTYIa K y4eOHOMY IUTaHy, pabodeil mporpaMme JUCHUTUTHHBL
B DJICKTPOHHOU (hopMe, K IJIEKTPOHHO-OMOIMOTEYHOM CHCTEME HHCTUTYTA, COepIKaliel yueOHo-
METOAMYECKHE MaTepHalibl 10 TUCHMIUIMHE B HJIEKTPOHHOH Qopme, K MHPOPMALMOHHBIM
CIPAaBOYHBIM CHCTEMaM, KOTOpBIE HCIONB3YEeTCd NPU OCYIIECTBIEHHH 00pa30BaTeIbHOIO
npolecca MO JIUCIHMIUIMHE, MOCPEACTBOM 3JIEKTPOHHOW HH(POPMALMOHHO-00pa30BaTEIbHOM
Cpelbl WHCTUTYTa W3 JIO00OW TOYKHM, B KOTOPOM HMeeTcss IOCTyn K HH(DOPMAIOHHO-
TEJICKOMMYHUKALIMOHHOU ceTu «HTEepHET;

-pukcanus xofa 00pa3oBaTENBHOrO Mpolecca MO AUCHUIUIMHE MOCPEACTBOM AIIEKTPOHHOMN
UH(POPMALIMOHHO-00pa30BaTENbHOM CpeIbl HHCTUTYTA,;

-bopMHpPOBaHHUE SJIEKTPOHHOTO TOPTHOIMO O0O0YJaAIOMErocss MO JUCHHUIIMHE TOCPEICTBOM
ANIEKTPOHHON MH(POPMAITMOHHO-00Pa30BaTEILHON CPEbl HHCTUTYTA.

[Tpu ocymiecTBiaeHNN 00pa30BaTENBLHOTO Mpollecca MO AUCHUIIIIMHE UCIHOIb3YeTCs CleAylolee
JHMIIEH3UOHHOE MPOrpaMMHOE 0OecIieueHue:

Word, Excel, Power Point;

Adobe Photoshop;

Adobe Premiere;

Power DVD;

Media Player Classic.

10. OIMCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bl, HEOBXOIUMOM JIJIs1
OCYHIECTBJIEHHUSA OBPA30OBATEJIBHOI'O ITPOLHECCA ITIO JUCIUITIJIMHE

Ne HaunmenoBanue 000pyJ0BaHHBIX Y4€OHBIX
aynutopuu | Bua yueOHBIX 3aHATHH IO KaOMHETOB, 0OBEKTOB JJIsI MPOBEACHUS
JTUCLUTUIAHE MPAKTUYECKHX 3aHATHH C MEPEYHEM OCHOBHOT'O
000pyI0BaHUS U IPOTPAMMHOTO 00eCIIeueHUs
305a 3aHATHS JEKLUOHHOTO ITorounas ayIuTopus, OCHAILICHHAs
TUIA IPOEKIIMOHHBIM 000PYA0BaHUEM

305a CamocrositenpHas padora |OcHaméHHas TMEePCOHAIBHBIMA KOMIIBIOTEPAMHU,
CTYIEHTOB UMCIOIMMH  BBIXOA B HMH(OPMAIMOHHO-
TEJIeKOMMYHUKALMOHHYI0O ceTb  «MHTepHeTy,
CIICIUAJIM3UPOBAHHBIX KJIaCCOB, OCHOBHBIC
U3MEpUTENIbHbIE YCTAaHOBKM U 000pYyAOBaHHE,
CTEH[Ibl, TEXHUYECKHE CPECTBA OOyUEHUS U TIp. B
cootBercTBuu ¢ ®I'OC BO u OTIOIT BO)

11. O0ecnieueHne 00pa30BaTEJIbHOIO MPOIECCA IJIS JIUI] C OTPAHNYEHHBIMU BO3MOKHOCTAMU
310pPOBbSI M HHBAJINAOB (MpH HaTU4Yun(



B xome peanuzanuu JUCUMIUIMHBI HUCHOJIB3YIOTCS CHEAYIOIIUE JOMOIHUTEIbHBIE METObI
00y4eHHs, TEKYILIEro KOHTPOJIs YCIIEBAEMOCTH U MPOMEKYTOYHOU aTTecTalluy o0y4yaroumxcs B
3aBUCHUMOCTH OT UX WHIUBUAYAIBHBIX OCOOEHHOCTEH:

o JUISL CJICTIBIX U CITa0O0BUAIINX
- IEKIIMU 0(POPMIISIOTCS B BUZE DJIEKTPOHHOI'O JOKYMEHTA, JOCTYITHOTO C TOMOILBIO KOMITBIOTEPA
CO CHEeUHATU3UPOBAHHBIM IPOTPAMMHBIM 00€CTICUeHHEM;
- IICbMEHHBIE 33JJaHMsI BBIIOIHSIIOTCA HAa KOMIIBIOTEPE CO CIELUATU3UPOBAHHBIM TPOrPaMMHBIM
o0ecrieyeHreM, U MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- obecreunBaeTcs UHIUBHUIYaIbHOE paBHOMEpHOE ocBelenne He Menee 300 Jrokc;
- 17151 BBITIOJIHEHUS 3aJaHUs IPH HEOOXOTMMOCTH IPEAOCTABISAETCS YBEIMYMBAIOIIEE YCTPOHCTBO;
BO3MOYHO TaK)K€ MCIIOJIb30BaHUE COOCTBEHHBIX YBEIMUNBAIOLINX YCTPOUCTB;
- IUCbMEHHBIE 3aJaHHsI OPOPMIISIOTCS YBEJIIMYSHHBIM HIPUPTOM;
- 3K3aMEH M 3a4€T NPOBOJATCA B YCTHOM (hOpME WIM BBINOJHAIOTCS B MUCBMEHHOH (opme Ha
KOMIIBIOTEPE.

o JUIS TITyXHUX U cIa00CTbIIIAIHX:
- Jekuuu O(OPMISIOTCS B BHAE DSJIEKTPOHHOTO JOKYMEHTa, JMOO MpenocTaBiseTcs
3BYKOYCHJIMBAIOLIAs anmapaTypa WHANBHIYyaIbHOTO ITOJIb30BaHUS;
- INCbMEHHBIE 33JJaHMsI BBINOIHAIOTCSA HA KOMIIBIOTEPE B MUCBMEHHOM (popme;
- 3K3aMEeH U 3a4€T NMPOBOAATCS B MUCHMEHHOM (pOpME Ha KOMIIBIOTEPE; BOSMOKHO IPOBECHHE B
dbopme TecTUpOBaHUS.

o JUISL UL C HApYIIEHUSIMH OTIOPHO-/IBUTATENIBHOTO amapaTra:
- JIeKIMU 0(hOPMIISIOTCS B BUZE DJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TOMOILBIO KOMITBIOTEPA
CO CHEeLHMATU3UPOBAHHBIM IPOrPAMMHBIM 00€CTIEUeHHEM;
- IMCbMEHHBIE 3aJJaHHsI BBHITIOIHIIOTCS HAa KOMITBIOTEPE CO CIELUATU3UPOBAHHBIM TPOTPAMMHBIM
o0ecIreyeHneM;
- 9K3aMeH M 3a4€T MPOBOJATCA B YCTHOM (hOopMe WM BBIMOJHAIOTCS B MUCBMEHHOH (Gopme Ha
KOMIIBIOTEPE.
[Tpu HE06XOAUMOCTH MpeTyCMaTPUBAETCS YBEIIMYCHUE BPEMEHH I TOJITOTOBKH OTBETA.
[Tponienypa npoBefeHHs MPOMEKYTOUHONW aTTeCTalMM i1 OOy4arolUXCs yCTaHABIUBACTCA C
y4€TOM MX MHIMBUAYAJIBHBIX MCUXO(U3NYECKUX OCOOeHHOCTel. [IpoMexyTodHas aTTecTarus
MOYET IIPOBOJIUTHCS B HECKOJIBKO JTAIOB.
[Ipu npoBeneHUM TMpOLEAYpPHl OLEHUBAHHUS pPE3YyIbTaTOB OOyuYeHHs IperycMaTpUBaeTCs
UCIOJIb30BAaHUE TEXHUYECKMX CpEACTB, HEOOXOAUMBIX B CBSI3M C HWHAWBUIYAJIbHBIMU
0COOEHHOCTAMH 00yUaIOMIKUXCsl. DTH CPEICTBA MOTYT OBITh ITPEOCTABICHBl YHUBEPCUTETOM, WIIH
MOTYT MCII0JIb30BaThCsl COOCTBEHHBIE TEXHUYECKHE CPECTBA.
[IpoBenenue mpoueaypsl OLIEHUBAHUS PE3yIbTaTOB O0YUYEHMS JOIMYCKAETCs C MCIOJIb30BaHUEM
JUCTAHIIMOHHBIX 00pa30BaTEJIbHBIX TEXHOIOTHH.
ObecneunBaeTcss AOCTYN K HMH(OpPMAIMOHHBIM M OuOIHOrpadguueckuM pecypcam B CETH
WuTepHer [uisl Kaxaoro oOydaromierocs B (opmax, aalTUPOBAaHHBIX K OrPaHUYEHUSAM HUX
3JI0pOBbsI U BOCTIPUATHS HHPOPMALIUH:

o JUIS CJIENIBIX U CIa0OBUIAIIUX:
- B IeYaTHOU (popMe yBEITMUYCHHBIM MIPUPTOM;
- B (hopMe 3JEKTPOHHOTO JOKYMEHTA;
- B popme ayauodaiina.

o JUTSL TITYXHUX ¥ cIa00CTBIIIAITHX:
- B Ie4aTHoH popme;
- B (hopMe 2IEKTPOHHOTO JOKYMEHTA.

o JUIs1 00yYaroIuXcs ¢ HAPYIICHUSIMU OMOPHO-/IBUTaTEIbHOTO armapara:
- B Ie4aTHoH popme;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;
- B (hopme aynnodaiina.



Y4eOHble ayAUTOPUU JIJIsl BCEX BUAOB KOHTAKTHON M CAMOCTOSITENILHOM pa0dOThI, HAydHas
OMOJIMOTEKa W WHBIE TIOMEIICHHS JJIsi OOYYEHHUs OCHAIICHBI CIECIUATBLHBIM 000pYJOBaHUEM W
y4eOHBIMUA MECTaMH C TEXHHYECKUMHU CPEJICTBAMU O0yUCHUS:

° IUIS CJIETBIX U CJTA0OBUISIINX

- YCTPOMCTBOM JIJIsl CKaHUpOBaHUs U uTeHus ¢ kamepoit SARA CE;
- nucreeM bpaitns PAC Mate 20;
- npuaTepoM bpaitng EmBraille ViewPlus;
° JUISL TIIYXUX W CJ1a0O0CTBIIIAIINX
- aBTOMAaTHU3WPOBAHHBIM pPAOOYMM MECTOM IS JIIOJeH C HapylmieHHeM CciyXa H
¢71a00CIIBIIIAIINX;
- aKYCTHUYECKUHN YCHIIMTENb U KOJIOHKH;
° JUTSE 00YJArOIIUXCS C HAPYIIEHUSIMU OIIOPHO-/IBUTATEIILHOTO armapara;
- IEPEABIKHBIMU, PETYIIHPYEMBIMU 3proHomudeckumu napramu CU-1;
- KOMIIBIOTEPHON TEXHUKOM CO CIIEHAILHBIM ITPOTPAMMHBIM 00ECIICUECHUEM.

CocraBurenb(n):
Kanouoam ucmopuuecxux nayk, ooyeum, Aumonosa O. E.



b1. B.J1B.02.02 YnpaBJjeHue ¥ DKOHOMHKA XPAHCHUSA APXUBHBLIX JOKYMEHTOB
46.03.02. lokyMeHTOBeIeHHE U APXHBOBEICHHE
DIEKTPOHHbLIEC APXUBDI

Lens qUCIUTIIMHBI:

- TOATrOTOBUTH BBIIYCKHHKA, HMMEIOIIETO IIEJIOCTHOE IPEACTABIECHUE O IMOAXO0AaX K
rOCyJapCTBEHHOMY M  MYHHUIMNAIbHOMY YIpPaBICHHIO B  cdepe XpaHeHus,
KOMILJICKTOBAHUS, YUeTa U HCIIOJIb30BaHMs JOKYMEHTOB ApxuBHoOro ¢onaa Poccuiickoii
®enepany U IPYrUX ApXUBHBIX JOKYMEHTOB, YMEIOIIErO KOMIIETEHTHO HCIIOJIb30BaTh
COBPEMEHHbIE IKOHOMUYECKHE U NPABOBBIE METOJbI YIPABJIEHUS T'OCYJapCTBEHHBIMH,
MYHHULIMITAJBHBIMA W YaCTHBIMH apXMBaMH, NPHUMEHATh Ha INPAKTHKE ICHCTBYIOIIUE
HOPMAaTUBHBIE IPaBOBBIE AaKThl, HAIMOHAJIBHBIE U MEXIYHAPOJIHBIE CTAaHIAPTHI IO
YIIPABICHUIO U 3KOHOMHUKE XPaHEHUS apXUBHBIX JTOKYMEHTOB.

3agaun:

- M3Y4UTh COBPEMEHHYIO CHCTEMY OPTaHM3AlMM YIIPABJICHHUs apXUBHBIM JEJIOM HAa YPOBHE
Poccuiickoit ~ ®enepauuu, ee  CcyOBEKTOB,  MYHHLIMIIAIBHBIX  0Opa3oBaHHUH,
HErOCy/IapCTBEHHBIX ~OpraHM3aluid, OCOOEHHOCTH (OPMHUPOBAHUS CYILECTBYIOLICH
CHCTEMBl TOCYAApPCTBEHHOT0, HETOCYIapCTBEHHOI0 (MYHHIMIAIBHOTO M YaCTHOTO)
YIPaBICHUS MPOLECCaMU XpaHEHWs, KOMIUIEKTOBAaHHWS, yde€Ta M HCIOJIb30BaHUS
NOKyMeHTOB ApxuBHOro @Qouaa Poccuiickoit @Penepauuu u JIpyrux apXUBHBIX
JIOKYMEHTOB, OCHOBHBIE JEHCTBYIOLIME HOPMATHBHBIE IPABOBBIE AKTHI 110 BOIIPOCAM
yIpaBJIEHUS  apXUBHBIM  JI€JIOM U  OIO/DKETHPOBAHUS  MPOIECCOB  XpaHEHUS,
KOMILIEKTOBAHMS, YU€Ta M UCIIOJIb30BaHMs IOKYMEHTOB ApxuBHOTO oHma Poccuiickoit
®enepalyiv ¥ IpYruxX apXUBHBIX JOKYMEHTOB, IOPSIOK OATOTOBKH 3aKOHOAATEIbHBIX U
BBICIIMX HOPMATHUBHBIX M PACHOPSAIOUTEIBHBIX AKTOB IO BOIPOCaM YIPABICHUA U
HSKOHOMHKH apXuBHOTO jaena, Penepanbublii 3akoH oT 22.10.2004 r. Ne 125-03 «O6
apxuBHOM jene B Poccuiickoit deaepaiiun» U €ro 3Ha4€HUE B BOIIPOCAX PETYJIUPOBAHUS
yIpaBJIEHUs] apXWUBHBIM JeoM B Poccuu, 0COOEHHOCTH MPOTrPaMMHOTO OIOIKETHOTO
(MHAHCHUPOBaHMs FOCYIApPCTBEHHBIX APXMBOB, TEHICHLUHU Pa3BUTUS MHPOPMALUOHHO-
JOKYMEHTAITMOHHOTO ~ OOECIICUEeHUs]  YIpaBJICHUS ApPXUBHOTO JIeJa, COBPEMEHHOE
COCTOsIHUE 3apyO0eKHOT0 OIbITa YIIPABJICHUS JOKYMEHTAMU U OpraHU3alluu UX XpaHEHMS,

- HAY4YMTbCSl NPAKTHUUECKH IMPUMEHATH HOPMATUBHBIE IPAaBOBbIE AKThl, PErYIMPYIOLIHE
BOIPOCHI YIPAaBJIEHUs IOCYJapCTBEHHBIMH apXMBaMU Ha (eiepalbHOM YpOBHE, YPOBHE
cyobekToB Poccuiickoit dexepannn, opraHoB MECTHOTO CAMOYIPABICHHS, TOKYMEHTHI,
IIOATOTOBJICHHBIE U YTBEPKIACHHBIE COBMECTHO OpPraHaMH YNPAaBJICHUS apXUBHBIM JCIIOM
U HHBIMH TOCYAApCTBEHHBIMH OpraHamu, (OpMyJIHpOBaTh KBaTH(PHUKAIIMOHHbIE
TpeOoBaHus K MPO(HEeCCHOHAIBHBIM 3HAaHUSIM U HaBbIKaM, HEOOXOUMBIM IS UCTIOTHEHUS
JOJDKHOCTHBIX ~ OOS3aHHOCTEM  TOCYJapCTBEHHBIX  TPaXJAHCKUX  CIYXKAIIHX,
MYHULUNAIBHBIX CIYKAIlUX B cdepe ynpaBleHUS apXUBHBIM JI€I0M, PaOOTHUKOB
rOCYIapCTBEHHBIX M HETOCYIapCTBEHHBIX APXHUBOB;

- chopMupoBaTh HAaBBIKM OPraHMU3ALUU IOBCEJHEBHOTO TpyJda PaOOTHUKOB apXHBHOIO
YUPEXKJEHUS, OpraHU3allM, Y4acTUs B BBIIOJHEHUM AapXUBHBIMU YUPEXKIECHUSIMU
IUTaTHBIX padoT U yCIIyT, OpraHU3aluy B3aUMOACHCTBHUS OPraHOB yIPaBJICHUS ApXUBHBIM
JIeIOM ¥ apXUBHBIX YUPEXKACHUH C TEppUTOPHATIBHBIMU (peepanbHbBIMU OpraHamMH M
HEroCy/lapCTBEHHbIMU OpraHM3alUsAMU B cQepe apXHUBHOIO Jeja, OOIIEeCTBEHHBIMU
OpraHu3alUsIMH UCTOPUKOB-apXMUBUCTOB, TIOCTAHOBKHU 3a]a4d B chepe OI0KeTUPOBAHHS
JESATEIIBHOCTH apXUBOB, OPUEHTUPOBAHHON Ha PE3YNbTaT.

Jucuumnimza (Modyns) HampasieHa Ha ((OPMUPOBAHHE CIEAYIONIMX KOMITETCHIINNA:

®opmupyemMble
KOMIIETCHIIUH

IInanupyemble pe3ybTaThl

NHaukaTopsl KOMIETEeHIMH
00y4eHHsl MO JUCUMILIHHE,




XapaKTepHU3yIolIHe 3Talbl
(popmupoBanus

KOMIIEeTeHIH

IK-5 Bnanenue
IPaBOBBIMU OCHOBaMH
JOKYMCHTOBEICHUS U
APXUBOBEICHHUS U CMEXKHBIX
obnactell 1 IPUMECHECHHUE HX B
npodeccroHansHol chepe

[IK-5.4 Bnanmeer
HaBBIKaMHU pa3paboTku u
BHEJIPCHHUS JIOKAJIbHBIX

HOPMATHBHBIX aKTOB B cdepe
JIOKYMEHTAIUOHHOTO 00CCIeYCHUS
yIPaBJICHUS U APXUBHOTO JeJia

3HaTh: IpaBWIa CO3IaHUSA U
odopmIIeHHs JIOKAJIBHBIX
HOPMAaTHBHBIX JJOKyMEHTOB;
YMeTh: pa3pabaTbiBaTh U BHEAPSTH
TIOJIOXKEHHS O CTPYKTYPHBIX
HIOJIpa3/IeNIeHUSX;

pa3pabaTbIBaTh U BHEAPSTH
MHCTPYKIIMH 110 TEXHOJIOTUH
paboTHI C TOKYMEHTAMH;

Baaperb: mpaBwiIaMH CO3IAHUS H

oopMITCHHS JIOKaJIbHBIX
HOPMATHBHBIX TOKYMCHTOB.
T1K-6 Bmanenne TIK-6.1 Bnageer ocHOBaMH 3HaTh: Hay4JHBIC OCHOBEI

METOJIaMH YIIPaBJICHHS 1
9KOHOMHMKH TPH paboTe ¢
APXUBHBIMH JOKYMCHTAMHU

YIpaBJICHUS U MPUHIIUIIAMA
OpTaHM3AINH APXUBHBIX CITYKO

YHOpaBJICHUS U IPUHIUIGI, QYHKINN
OpTraHM3aIlNH APXUBHBIX CIIYXO;

Ymern: aHAIM3UPOBATh
TEOpETUUYECKHE

KOHUENUMU U METOAMYECKUE
MOAXOJIBI K OLIEHKE

JIOKYMEHTOB;

Baanersn: HOPMAaTHBHO-

METOIUYECKOM 0a30i
OIICHKH JTOKYMEHTOB.

IIK-7  PykxoBoacTBO
MOIpa3IeIeHIEeM apXHBa

IIK-7.1 YMmeeT BeICTpanBaTh,
KOHTPOJIUPOBATD,
COBEPIICHCTBOBATH CUCTEMY
APXUBHOTO XPAHCHHUS JICIT
(TOKyMEHTOB) B OpraHU3aIUN

3HaTh: Hay4YHbIC OCHOBBI M METO/IbI
obecriedeHust COXPaHHOCTH
JIOKYMEHTOB,  HaXOJSIIIUXCS  Ha
apXUBHOM XPaHCHUM;

YMeTb: NPUMCHATH HA TPAKTHKE
METOIbI 00ECIICYCHUST COXPAHHOCTH

JAOKYMCHTOB, HaxXoasamuxcs Ha
APXHUBHOM XpaHCHUMU,
B.]IalIeTl): HOPMAaTHUBHO-

METOAMYECKOM 0a30ii oOecreyeHus
COXPaHHOCTH JIOKYMCHTOB B
apXuBe.

®opma o0yueHHs

cemMecTp

DopmMa KOHTPOJIA

Ounas popma oOyueHHs

3a4éT Cc OIIEHKOH

OO0mmas TpyA0€MKOCTh OCBOCHHMSI TUCIUIUIMHBI (MOOY/is1) COCTABIISIET 2 3aU4€THBIX €IMHMII




